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1. O0mme MoJ10KEeHHUNA

I.1. bubmuoreka OI'bBOY BO CIIX®Y MunsgpaBa Poccum (nanee
bubnuoTeka) sBIsETCS CTPYKTYpHBIM moapasieneHiem ®I'BOY BO CIIXDY
Munsapasa Poccun (nanee YHHBepcHTET), 00€CNEYMBAIOIIAM JIATEPATYPOH |
MHBIMH WH()OPMALIMOHHBIMH UCTOYHHKAMH 00pa30BaTelbHBIN MPOLECC U HAYUHBIE
WCCIICIOBAaHUA YHHBEPCHUTETA, a TaKXKe SBISETCS LEHTPOM pPAacCIpOCTpaHEeHHs
3HaHUH U KyJbTYpBI.

YHuBepcuTeT (UHAHCHPYET IeATelbHOCTh OHOIHMOTEKH M OCYIIECTBISET

KOHTPOJIb B COOTBETCTBHH C J€HCTBYIOIIUM 3aKOHOAATEIHCTBOM.

1.2. bubnuoTeka TOXYMHSETCS MNpopeKTopy 1o y4ebGHO#M pabore
YHUBEpPCHUTETA.

1.3. bubnuorexa B CBOeH AeATENIBHOCTH OTPAKAET CIOKHUBILEECS B 0OIIECTBE
UICOJIOTHYECKOE W TOJUTUYECKOe  MHOroobpaswe, He  JIONyCKaercs
rOCy/lapCTBEHHasi MJIM MHas II€H3ypa, OrpaHHYMBarollas MpaBO YUTaTeled Ha
CBOOOIHBIH NOCTYN K OHOIHOTEYHBIM (OH/IAM.

1.4. B cBoe#t nesrensHOCTH OUOIHOTEKA PYKOBOACTBYETCS:

—  @enepalbHbIM 3aKOHOM OT 29.12.2012 r. Ne273-®@3 «O6 obGpa3oBaHuu B
Poccuiickoii @enepannn» (¢ U3MEHEHUSIMH U IOMOJIHEHUSIMH );

—  @epnepanbHbM 3aKkoHOM OT 27.07.2006 1. Nel49-®d3 «O6 unbpopmaiuy,
HHGOPMALMOHHBIX TEXHOJOTHSX M O 3alMTe MHGOpPMALUKW» (C M3MEHEHHMH H
NOTIOJIHEHUSIMH );

—  @epaepanbHbIM 3aKOHOM OT 29.12.1994 r. Ne78-®3 «O 6ubOIHMOTEYHOM AETIE»
(C UBMEHEHUSMH H JIONOJTHEHUAMH );

—  Ilpukasom Munkynetypsl Poccun ot 08.10.2012 Ne1077 «O6 yTBepKaeHUH
Ilopsinka y4yeTra NOKyMEHTOB, BXOISIIMX B COCTaB OMOIMoTeyHoro Gouma» (c
U3MEHEHUSMHU U JIONIOJTHEHUSIMH );

—  3akoHognatenscTBoM Poccuiickoit ®enepanvu;

—  YcraBoM VYHHBepcHTeTa, NpHKa3aMH M PAaCIOpPsHKEHHSAMH DPEKTOpa,
NpaBUjlaMH BHYTPEHHEro pacnopsjka, HacrosimuMm [lonoxkeHueM # HHBIMH
JIOKQJIbHBIMH HOPMATUBHBIMH aKTaMH Y HUBEPCHUTETA.

1.5. Tpynosele oTHOmEHHS PaOOTHHUKOB OUOIHOTEKH C YHHUBEPCHTETOM
PETyNUPYIOTCS TPYI0BBIM 3aKOHOAATENLCTBOM PD.

1.6. ITopsnox noctyna k ¢poHaaM, epedeHb OCHOBHBIX YCIYr U YCIIOBHS HX
Npea0CTaBIIEHHUs ONPEEAI0TCS MPaBUIaMH MT0JIb30BaHUs OHOIHOTEKOM.

1.7.  Pabora OubnmoTexku oOCymiecTBIsSE€TCS B  COOTBETCTBHHM  C
NEepCIeKTHBHBIM IIJITAHOM, KOTOPBIA COIJlacyeTcs U yTBEPIKIAETCs IPOPEKTOPOM 10
y4ebHol paboTe YHUBepcHTETA.

1.8. Hayuno-MeTonudeckoe PYKOBOACTBO W KOOPAMHALMIO AEATEIbHOCTH
bubnmuorekn  ocymectBusier LleHTpanbHas — 6uGIMOTEYHO-MH(DOPMANMOHHAS
Komuccust MunncrepctBa obpazosanus Poccuiickor ®enepaunu (ganee - LIBUK).
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1.9. PykoBozcTBO 6MO1MOTEKOM OCYIIECTBISET 3aBEAYIOLIMM OHOIHOTEKOI.

1.10. 3aBenyromuii OGHOTHOTEKON HECeT OTBETCTBEHHOCTh 3a PE3YJILTATHI
paboTel OMOIMOTEKH B TIpefeNnax CBOed KOMIIETEHIUH.

1.11.  PykoBoactBo  VHuBepcutera  obOecrmeyuBaeTr  OUOIMOTEKY
HEOOXOIUMBIMM  61aroyCTpOEHHBIMH W O0OpYJOBAHHBIMHM  CIIY)KEOHBIMH M
NPOU3BOJICTBEHHBIMU [TIOMELIEHUSIMA B COOTBETCTBUH C JAEHCTBYIOLIMMH HOPMaMH,
a TaKXKe 3JIEKTPOHHO-BBIYMCIUTEIbHOM, KOMUPOBAIBHO-MHOXHUTEILHON ¥ HMHOM
TEXHUKOH, He0OX0UMOH 715t paboThl OMOIHOTEKH.

1.12.bubnuoTeka BemeT COOCTBEHHYIO [OKYMEHTAIMIO MU IPEACTABIISAET
OTYETHI U IJIaHbl PabOTHI B YCTAaHOBJIEHHOM IOPSIKE.

2. OcHoBHBIC 3212a49H OHOJHOTEKH

2.1. Tlommoe wu onepatuBHoe OubGIHMOTEYHOE W  HHGPOPMALMOHHO-
bubmorpaduyueckoe 06GCIy)KHBaHUE CTYAEHTOB, OPAMHATOPOB, ACIHUPAHTOB,
ClyuiaTelied, IpernojaBareiiedf, Hay4HbIX paOOTHUKOB M APYruX pabOTHHUKOB
YHuBepcuTeTa (Jajlee — YHTATENH) B COOTBETCTBHHM C HMH(MOPMALMOHHBIMH
3alpocaMu Ha ocHoBe (hoHa OubmuoTexu.

2.2. ®opmupoBaHue 6HOIMOTEYHOr0 (OHIA B COOTBETCTBHH C MpoduieM
YHuBepcuTeTa, 00pa3’oBaTeNbHBIMH IPOrpaMMaMH H  MH(MOPMAIMOHHBIMH
NOTPeOHOCTAMHU YHTATEIEH.

2.3. Oprasusanys ¥ BeJeHHE CIPaBOYHO-IIOMCKOBOrO aliapara: KaTajoros,
KapTOTeK U 0a3 JaHHBIX.

2.4. VYyactHe B BOCIUTATeIbHOH M TIyMaHHTAPHO-NPOCBETHTEIHLCKOM
J€ATEIbHOCTH aKaJeMHUH.

2.5. Bocnuranune UHOOPMALMOHHOW KyJbTYpbl, IIPMBHUTHE HABHIKOB
MOJIb30BaHUs OMOMMOTEKOH, ee (OHIAMH ¥ CIPaBOYHO-OMOIHOrpapuyYecKUM
anmnaparom.

2.6. CosepmencTBoBaHHe pabOThl OHOIMOTEKM Ha OCHOBE BHEIPEHHS
COBPEMEHHBIX TEXHOJIOIHH H KOMITbIOTEPU3ALMU OHOIHOTEYHO-UH(OPMALIHOHHEIX
IIPOLIECCOB.

3. OyHkuuH

3.1. Opranusyer nuddepeHUHpPOBaHHOE OOCIY)KMBaHHE 4YWTaTeled Ha
aboHEMEeHTaX, B YHWTAJIbHOM 3ajle, MPUMEHSs MEeTOAbl MHIMBHIYAIbHOTO W
IpyNIIOBOro 00CTyKHUBaHHS.

3.2. becnnatHo obecneunBaeT 4YMTaTeNEH OCHOBHBIMH OHOIMOTEYHBIMU
yCIIyTaMH:

— MPEJOCTaBIISET MOJHYIO HH(POPMAIIUIO O cocTaBe OuOIMoTEUHOTO hoHIA

4yepe3 CHCTeMy KaTajloroB, KapTOTeK M Ipyrux ¢opM OHOIMOTEYHOro
00CITy)KHBaHUS;

IICII-45-19 Bepcua 1



CMK Vnueepcumema cmp. 4uz 13
IICII «ITonoxncenue o 6ubnuomexe

— OKas3blBa€T KOHCYJIbTALMOHHYIO IOMOIIbL B TOHCKE ¥ BbIOOpE
NPOM3BEIEHHH MeYaTH U APYTUX TOKYMEHTOB;

— BBIJAET BO BPEMEHHOE I10JIb30BaHUE JOKYMEHThI M3 OMOJIMOTEYHBIX
boH10B;

— COCTaBJII€T B MOMOIIbL Hay4yHOM M y4eOHO# paboTe 0OpazoBaTeIbLHOM
opraHu3anuy 6ubnuorpaduueckue ykasareiu, CIIUCKH JIATEPATYPHI;

— BBINOJIHAET TEeMaTH4YECKHe, aJpecHble W Apyrue Oubmuorpaduueckue
CIIpaBKH; NIPOBOAUT OubIHMOrpaduyueckre 0630pbl, OPraHU3yeT KHUKHBIE
BBICTaBKH;

— BBIABIISET, M3y4aeT M CHCTEMAaTH4YeCKH YTOYHSET MH(OpMaIMOHHBIE
NOTpeOHOCTH YUTATENEH.

3.3. OGecneuynBaeT KOMIUIEKTOBaHHe OubGiMOTEYHOro  (oHAA B
COOTBETCTBMH ¢ npoduieM oOpa3oBaTelbHOM OpraHW3ali¥ M 06pa3oBaTEILHO-
NpoeCCHOHAILHBIMHA NIPOrpaMMaMH, YY4eOHBIMHA TJIaHAMM U TeMAaTHKOH Hay4HBIX
uccienosanuii. @opMupyer noTpeOHOCTH Ha MpUOOpPETEHHE Y4eOHOW, HAY4YHOH,
NePUOAMYECKOH, CNPaBOYHOM JMTepaTypsl W OPYTHX BHIOB JOKYMEHTOB.
Onpenensier UCTOYHUKH KOMILIEKTOBaHUS (hoHI0B. OGecrneynBaeT COXPaHHOCTh
oubnuoreuHoro Goxmaa.

3.4. OcymecTBaser pa3MemeHHe (OHIOB, MX COXPAHHOCTb M PEXKHUM
XpaHEeHHs peCTaBpallMio ¥ KOHCEPBALIMIO, PETIPOIyLIMPOBAHHE JOKYMEHTOB.

3.5. UckmoyaeT JOKYMEHTHI U3 OUOIHOTEYHOro GOHAa B COOTBETCTBHHU C
ANEUCTBYIOLIMMH HOPMAaTUBHBIMH akTaMH. OCymecTBIsET 0TOOP HENPODHUILHEIX H
AyOJIEeTHBIX TOKYMEHTOB, OPraHU3yeT HX Peak3alluio B yCTAHOBICHHOM TOPSKe.

3.6. Peanusyer  B3aHMMOMCIIONB30BaHHE  OUOIMOTEYHBIX  (OHIOB
MOCPEeICTBOM MeXOMOIMOTeYHOr0 ab0HEMeHTa, BHYTPEHHETO ¥ MEXIyHAPOJHOI0
KHUrooOMeHa.

3.7. Bener cucreMy OHOIMOTEYHBIX KaTalOroB M KapTOTEeK Ha
TPAAMLMOHHBIX M 3JIEKTPOHHBIX HOCHUTENSAX C IEJIbK0 MHOI'0AacleKTHOro
6ubarorpapuueckoro packpsITHs HOHJIOB.

3.8. Co3naer ycnoBus 11t CBOGOIHOrO BEIGOPA YMTATENSIMH HEOOXOIHMMBIX
M3/1aHUH U IPYTUX JOKYMEHTOB.

3.9. M3y4aer creneHb yNOBIETBOPEHHS 4YHTATENLCKOTO CIIPOCA C IENBIO
NPUBE/ICEHHUsS] COCTaBa M TEMaTHKH (DOHIOB B COOTBETCTBHE C WH(DOPMALHOHHBIMU
MOTPEOHOCTSAMH T10JIb30BaTeNeH, NIAaHUPOBAHUS y4eOHBIX U3MaHUH. AHATH3HPYET
00€eCrIeYeHHOCTh CTYIEHTOB YY€OHUKAMHU U Y9eOHBIMU TIOCOOUSIMH.

3.10. IlpuBMBaeT HaBBIKM NOWCKa HHGOPMALWM M €€ NPHMEHEHHS B
y4eOHOM mpolecce ¥ HayuyHOH paboTe, yMEHHEe OPHEHTHPOBATHCS B CHPABOYHO-
oubnuorpapuyeckom annapate GubmMoTekd. IIpOBOAMT 3aHATHS IO OCHOBAM
HHpOpMauMOHHO-OubHorpaduyeckoif  KyabTyphl, oOyuaeT Toib30BaTenei
COBDEMEHHBIM  METOJaM  I[OMCKa HMH(GOPMALMM B  TPAAMIHMOHHBIX H
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AaBTOMAaTH3UPOBAaHHBIX MH(OPMALlMOHHO-OUOIMOTEUHBIX CHCTEMaX M TJI00albHBIX
UHPOPMAILMOHHBIX CETHAX.

3.11. BzaumopeiictByer ¢ OuGmuorekamu CeBepo-3amajHOro peruoHa,
y4acTBYET B CO3JJaHHH CBOAHBIX KaTasoros CeBepo-3amaHOro peruoHa.

3.12. ObecneunBaeT COOTBETCTBYIOIIUN CAHUTAPHO-THTHEHUYECKHH PEKUM
¥ OJ1aronpHsITHbIE YCIOBUS Il OOCTY)KUBaHUS YATATENEH.

3.13. BHenpser nepenoByr0 OHOJHOTEYHYIO TEXHOJIOTHIO, PE3yJIbTaThI
Hay4yHO (y4ebHO)-Huccae10BaTebCKUX paboT.

3.14. IIpoBogut METOOUYECKYIO paboty (aHAJTUTHYECKYIO,
OpraHM3allMOHHYIO, KOHCYJIbTAllMOHHYIO) MO  COBEpPIIEHCTBOBAaHHIO  BCeX
HaIpaBJICHUH AeATeIbHOCTH OubmmoTexy.

3.15. Co3paer ycnoBus s camooOpa3oBaHHs M TNPO(eCCHOHATBHOrO
06pa3oBaHUs COTPYAHUKOB YHHBEPCHTETA.

3.16. Cucrematudecku HWHPOpPMHUpPYeT YHTaTeNled O JAEATEIBHOCTH
OoubnuoTexu.

3.17. ®opmupyer (oOHI 3NEKTPOHHOH OUONIHMOTEKH. DIEKTpPOHHas
oubnuoreka sABIseTCS YacThi0 OubMMOTEYHOrO hoHma OMOIMOTEKH YHMBEpPCUTETA
M IpEICTaB/sieT COOOM KOMILIEKC IPOTrPaMMHBIX M allapaTHBIX CPEACTB,
3JIEKTPOHHBIX MaCCHBOB HH(POPMALIUHU U FIEKTPOHHBIX CPEACTB JOCTYNA K HUM.

B cocraB anekTpoHHO#H 6MOIHOTEKH BXOIUT:

— 3JIEKTPOHHO-OUOIHMOTEUHBIE CUCTEMBI;

— M3/1aHUs Ha KOMIAKT-IUCKaX;

— NOJTHOTEKCTOBbIE U3JaHUS B JIEKTPOHHOM (opmare.

OnexkTpoHHas OubIHoOTEeKa SBIAETCS COCTABHOM 4acThio 0Opa3oBaTeIbHBIX
MH(QOPMALMOHHBIX pecypcoB OuOIMOTEKM VYHUBEpCHUTETa M YUUTHIBACTCS B
KHUI000ECTIeYeHHOCTH AU CLIUTUIMH.

3.18. Opranuzyer ounu@poBKy (OHOAa papUTETHBIX H3JaHUH C LENbI0
COXpaHEHHUS YHUKAIbHBIX U3aHUM.

4. ®opmupoBanue poHaa 6HOIHOTEKH

4.1. @onx OubmmoTekn VYHUBEpcHUTETAa CO34aeTCS KaK  €IMHBIHA
Oubnuore4Hbi (QOHA, KOTOpPbIH (OpMHUpYeTCs B COOTBETCTBHH C Y4eOHBIMH
NjlaHaMM M [porpaMMamMH, KapTOTeKOW KHHTOOOECIeYeHHOCTH Y4eOHOro
npouecca. YuebHsiit GoHa GopMUpPYETCS B COOTBETCTBHH C yUeOHBIMHU IJIAHAMH H
IpOrpaMMaMy YHHUBEPCUTETA U HOPMaMHU KHUT000ECIIeUeHHOCTH.

4.2. Enuneii Ou6MoTeUHbId (GOH COCTOUT M3 pa3IMYHbIX BUIOB U3IaHUH
(Hay4HBIX, y4eOHBIX, CIIPaBOYHBIX, CHeLMAJIbHBIX, MepUOAUYECKHX),
ayJJMOBH3YyaJIbHBIX U 3JIEKTPOHHBIX TOKYMEHTOB.

4.3. IIpumepHas cTpykTypa hoHaa:
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OcHoBHOM (OHZ - yacTe eAWHOro (OHaa, KOTOpas MpEACTaBiseT coOoi
HauboJlee MOJHOEe COOpaHHe OTEYECTBEHHBIX M 3apyOEKHBIX M3JaHUN yueOHOU M
HAay4YHOH JMTEpaTyphbl, HEOMyOIMKOBAaHHBIX JOKYMEHTOB Ha TPAJWIMOHHBIX H
3JIEKTPOHHBIX HOCHUTEISAX 1O MPpOodUII0 06pa3oBaTebHON OpraHUu3aluy.

IToncobueii ¢GoHI - YacTh eguHOro (HOHIA, MOJB3YIOMIAsACs HauOOIBIIHM
cnpocom umrarened. CospaeTcss npu oTAenax oOCIyKHUBaHWS OHOIHMOTEKH
(uuTanpHOroO 3aja, aboHEMEHTA).

YueOHbIi GOHA - cenuanu3upOBaHHbINA MOACOOHBIM (OHI, BKIHOYAIOILIHH B
CBOM COCTaB M3/laHHs HE3aBHCUMO OT BHJA ¥ HK3EMIIIPHOCTH, PEKOMEH I0BaHHBIE
NpenojaBaTesiiMd 00pa3oBaTEeNbHON OpPraHU3allMM Ul OOecredeHus: y4eOHOro
nporecca.

4.4. O6mue NpUHIHUIILI U MTOPSIOK KOMILIEKTOBAHUS.

4.4.1. Ilopsnok dpopmupoBanus yuebHoro GpoHaa onpenenseTcss KapTOTEKOH
KHMIoobOecreueHHOCTH y4eOHoro mpouecca. Kaproreka KHHUrooGecrne4eHHOCTH
comepHMT HHGopManui0 00 y4eOHBIX [JHCLMIUIMHAX, [PENOAaBaeMbIX B
o0pa3oBaTelbHOW  OpraHW3alliM, KOHTHHI€HTE  CTYIEHTOB,  H3IaHUSIX,
PEKOMEHIyEMBIX K UCITOJIb30BAHUIO B y4eOHOM Mpoliecce.

4.4.2. YyebHble M3aHUS U JOKYMEHTHI NPHOOPETAIOTCS 1O MHUChMEHHOM
3asBke. [lpeamourenue oTmaercss y4eOHBIM HW3OAHHUSM, HMEIOIIMM TpUd
MunucrepcTBa obpazoBanus u Hayku Poccuiickoit Denepanuu.

4.4.3. YyeOHble n3ganus npuobperaroTcs U3 pacueTa obecrnedeHus Kaxaoro
oOyuyaromerocss 00pa3oBaTelNbHONW OpraHW3alldiM MHHUMYMOM 00s3aTellbHOM
y4eOHOH  aMTepaTypsl 1O BCeM LHKJIAM JHCHHILUIAH, pEeaTu3yeMBIX
00pa3oBaTe/lbHBIMA  TIPOrpaMMaMHd B COOTBETCTBHH C  TPeDOBaHHAMH
(enepanbHBIX TOCYIapCTBEHHBIX 00pa30BaTEbHBIX CTAHAAPTOB BBICILIETO
00pa30BaHMs U CpeHero NpodecCHOHAIBLHOro 00pa3oBaHusl.

4.4.4. Hay4Hble U31aHUs M JOKYMEHTBI IPUOOPETAIOTCS C yY4ETOM Haubolee
MIOJTHOTO y/JIOBJIETBOPEHHS YUTATEIbCKUX NMOTPEOHOCTEH U 3alPOCOB B YHTAIBHOM
3ane.

4.4.5. Tlepuonuveckre M3JaHUS U JOKYMEHTHI NMPUOOPETAIOTCS HAa OCHOBE
NpeIBapUTEILHOrO 3aKa3a U MOCTYNAIOT B eUHbINH (HOHI OMOIHOTEKH.

446. Bce wu3maHMs U JOKYMEHTBI, MPHOOpPETEHHBIE  JHOOBIM
NoApa3aeieHueM YHUBEPCUTETa, NTOJNyYeHHbIE B 1ap WM 10 OOMEHY, MOCTYIaioT
B €IMHBIN (OH] OMOIHOTEKH.

4.5. MckinroyeHne JOKyMEHTOB U3 (OHIOB.

45.1. B nensx mnoBblmeHds 3(P(EKTHBHOCTH MCIONb30BaHUs (OHIOB
CHUCTEMAaTHYECKH IIPOBOJUTCS aHAM3 UX MCITOJIb30BAHUS.

4.5.2. bubmuoTekoll eXEroJHO IIPOCMATPUBAIOTCS (OHABI C LEIBIO
BBIJICJICHUS MAJIOMCIIO/Ib3yEeMbIX JOKYMEHTOB [UIS HX CIIUCAHUS U3 (HoHMA.

4.5.3. Berxue, nebexTHble, yCTapeBIIHE IO COIEPKAHUIO, HyOIIETHEIE,
YTPa4€HHbIE M3[IaHUsl U JIOKYMEHThl MCKIIOYalOTCs M3 (OHIA B COOTBETCTBHH C
yacTeio V «lIlopsnka y4dera MOKyMeHTOB, BXOASIIMX B COCTaB OHOIMOTEYHOroO
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ponga» (Ilpuka3z Munkyastypsl Poccun ot 08.10.2012 Ne1077 ¢ H3MEeHEHHSIMH H
JOIOJTHEHUSIMH ).

4.5.4. Tlposepka doHia 6UOTHOTEKH IPOBOAUTCS CHCTEMATHYECKH B CPOKH,
ycraHoBieHHble 11.7.2 «Ilopsaka ydera JOKYMEHTOB, BXOJSAIIMX B COCTaB
oubnmoreqnoro doupa» ([lpukaz Munkynstypsl Poccun ot 08.10.2012 N 1077
«O6 ytBepxnenun Ilopsnka yuera IOKYMEHTOB, BXOISLIMX B COCTaB
6ubmoTeuHoro hoHIa» C K3MEHEHUSIMH H JIOTIOTHEHUSAMH ).

S. IIpaBa u 06s3aHHOCTH

5.1. PaboTHuku 6HO6IHOTEKH HMEIOT MPaBo:

5.1.1. Ocy1ecTBIATh CBOM TPYAOBbie (QDYHKIIMH B COOTBETCTBHU CO CBOMMH
JOJDKHOCTHBIMH MHCTPYKIUSMH.

5.1.2. OmnpenensiTs B COOTBETCTBHH C MpaBUJIaMH  I0OJb30BaHUS
OubIMOTEKOH YCIIOBHS HCIOIB30BaHMS OHOIMOTEUHOrO (hOH/A.

5.1.3.0npenensTs B COOTBETCTBHH C MPaBHJIAMH I10/1b30BaHKS OUOIMOTEKOM
BUJbl M pa3Mepbl KOMIEHCalMi yiiepba, HAHECEHHOTO II0JIb30BaTEIsAMH
oubanoreke.

5.1.4. 3HaKkOMHTBCS C OOpa3OBaTENbHBIMH MPOrPaMMaMH, YYEOHBIMH
IJIaHaMH, TEMaTUKOH Hay4HO(y4eOHO)-HCClleJ0BaTENbCKUX pabot
obpaszoBaTenbHONH opraHusauud. IloydaTh OT CTPYKTYypHBIX MOApa3de/eHHM
MaTepHallbl, HeOOXOOUMBIE IUIsl pelleHHs MOCTABIEHHBIX MNepel OubIHoTEeKOM
3ajay.

5.1.5. [IlpeactaBnstTe VYHHBEpCHTET B pa3IMYHBIX  YUYPEXKICHHUSIX,
OpraHM3alusaX; NPUHUMATh HENOCPEJCTBEHHOE YydyacTHe B paboTe HaydHBIX
KOH(EpeHIHH, COBEI[aHWH, CEMHHAPOB IO BONpOCaM OHMOIMOTEUHOH WM
MH(POPMALMOHHO-OHOTHOrpapuIeCcKoi NeATENLHOCTH.

5.1.6. Bectr nepenucKy B CBSI3H C OCYLIECTBIEHHEM CBOMX IO/DKHOCTHBIX
00s13aHHOCTEH ¢ ApyruMu OUOITHOTEKAMK U OpPraHU3aALUsIMH.

5.1.7. Oxa3bIBaTh NONOJHUTEbHbIE [IIATHBIE YCIIYTH, YCTAHABIHMBAEMbIE
€XKEroJIHO NIPUKA30M peKTopa YHHUBEpPCHTETA.

5.2. PaboTHUKH OHONIHOTEKH 00S3aHBI:

5.2.1. ObecneunBaTh COXpaHHOCTH OUOIMOTEYHOTO (OH/IA.

5.2.2. HndopmupoBath uuTareneif 060 BCeX BHIAAX MPEIOCTABISEMBIX
O6ubnuoTEKOM yCIyT.

5.2.3. OGbecneunBaTh BO3MOXXHOCTH IOJI30BaHUsI BCEMHM (GOHIAMH
OHOIMOTEKHU U ee CIIPaBOYHO-IIOUCKOBBIM aIlliapaToM.

54.2.4. [lomynsipu3nupoBaTh CBOU (OHIIBI M MPEAOCTABIIEMEIE YCIYTH.

5.2.5.  CosepumeHcTBOBaTh  OubOIHMOTEYHOE M HMHGOPMAIMOHHO-
6ubnuorpapuueckoe obCTyKMBaHKE MOIb30BATENEH, TPOBOAS KOMIBIOTEPU3ALINIO
¥ BHEJpss IIEepeI0BbIE€ TEXHOJIOTHH.

5.2.6. OG6ecneunBaTh BBICOKYIO KyJIBTYpY OOCIYKMBaHMS, OKa3bIBaTh
TIOMOIIIB MOJIb30BATENISIM B BBIOOpPE HEOOXOIMMOMN JTHTEPATYPHI, IIPOBOJIS 3aHATHS
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0 OCHOBaM 6Ou6MHMOTEYHO-6MOIMOrpadIecKuX 3HAHMM, YCTHBIE KOHCYJbTAllMH,
NpeAoCTaBlsisi B HX II0JIb30BAHUE KaTalloTW, KapTOTEKH M HHbIE (POPMBI
MH()OPMHUPOBAHHS, OpPraHU3ys KHWKHbIE BbICTABKH, GubIHOrpaduyeckne 0630psl,
AHA UHGbOPMaLMK, THU Kadeap U Ipyrue MEPOIPUSITHS.

5.2.7. OcymecTBIATh MOCTOSIHHBIM KOHTPOJIb 32 BO3BPAIEHUEM BBIJIAHHOM
NUTEPATyphbl B OMOIMOTEKY, IPUMEHSS CaHKLMH K 110JIb30BaTENIAM, HE BEPHYBIIAM
€€ B yCTaHOBJIEHHbIE CPOKH.

5.2.8. Co3naBaTh ¥ nojjepxuBath B Oubnroreke KOMYOPTHBIE YCIOBHS IS
paboTBI TOJIL30BATEJIEH.

6. OTBETCTBEHHOCTH

6.1, 3a HeHaJIexaliee HCITIOJTHEHHE CBOMX 00513aHHOCTEH,
NPEAYyCMOTPEHHBIX HaHHBIM IIOJIO)KEHHEM pAaOOTHHKM OUOIHOTEKH HECyT
OTBETCTBEHHOCTh B COOTBETCTBHHM C 3aKOHOaTelbCTBOM Poccuiickoii ®enepanuu.

7. B3aHMOOTHOIIEHHE C JPYTHMH CTPYKTYPHBIMH
noJpa3sieeHHAMH

7.1.0cyliecTBNATE  B3aUMONEHCTBHE  CO  BCEMH  CTPYKTYPHBIMH
noapasaeNeHus MK Y HUBEPCHTETA 110 HalPaBlIEHUSIM JI€STEILHOCTH.

7.2. NupopmupoBaTe mozapasieneHdss YHUBEPCHTETa O MEpPeYHe HOBBIX
NOCTYIUICHU#H 10 Mepe MOCTYIIEHHS B 3IEKTPOHHO#M (opMe.

8. Opranusauus paGoTsi

8.1. PabGoTHuku OuOIHOTEKM paGOTAOT B COOTBETCTBHH C IIPaBHIIAMH
BHYTPEHHEr0 pacropsaKa.

8.2. PaboTHHKYM GHOIHOTEKH UMEIOT HOPMUPOBAHHBIH paboYHii TeHb.

8.3. Peopranusauus 6ubIMOTEKH, N3MEHEHHE IITATHOTO COCTABA ¥ LITATHOMH
YMCIEHHOCTH OCYILECTBIISETCS Ha OCHOBAaHUH IIPUKA30B PEKTOpa Y HUBEPCHTETA.

8.4 Pexum paboThl OHOIHOTEKH:

— ToHeenbHUK - naTHuua ¢ 09 *’ 10 18 0“;

— nposerpusanne ¢ 13% 1o 13 *;

— BBIXOJIHBIE JIHU: Cy06060Ta, BOCKpECEHDE;

— IIOCJIEAHEE YUCIIO KaXXa0oIro Mecsiia — CaHHTapHBIﬁ JCHB.

9. YnpaBiieHHe 3anHCAMH.

9.1. IlonuTuka u uenu Yuusepcurtera B 0611aCTH KayecTsa.
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9.2. HomenknaTypa aen OUOIHOTEKH.

9.3. Ilenu 6ubMHOTEKH B 06J1aCTH Ka4yecTBa.

9.5. IlonoxeHue o 6uOIHOTEKE.

9.6. JIO/OKHOCTHBIE HHCTPYKIIMH COTPYIHHKOB (C pa3iesoM 06 0613aHHOCTAX
B 00J1aCTH KayecTBa).

9.7. JloKkyMeHTBI 110 MJIaHUPOBAHHUIO JEATEIBHOCTH O6U6IMOTEKH (IIIIaHBI BCeX
BHJI0B, BKJIKOYas IJIaHbI KOPPEKTUPYIOLIUX U IIpeAynpexAaloliuX JeHCTBHH ).

9.8. BHyTpeHHsIs U BHEILIHSs HOPMAaTHBHAS TEXHHYECKAs JOKYMEHTAIHUSL.

9.9. XKypHan perucTpaiuy KOIui BHYTPEHHUX HOPMATHBHBIX JOKYMEHTOB.

9.10. JIucTel O3HAKOMIIEHHsI MEPCOHANAa C BHYTPEHHMMM HOPMATHBHBIMH
JOKyMeHTaMu (B Oubnnorexe).

9.11. INepeuens 3amuceif, JaHHBIX MO KayecTBY OMOIMOTEKM M COGCTBEHHO
3alIMCH U JaHHBIE.

9.12. Tlepeuens o6opynoBaHus.

9.13. Cenenns o peMOHTax 0GOpPYAOBaHHs, €ro MpoBepKax (CBeneHHs 06
UHBEHTapH3aLlHH ).

9.14. Pe3ynbTaThl BHYTpeHHHX M BHemHuX ayautoB CMK, mpoBeieHHBIX B
OoubnuoTeke.

9.15. Pe3ynbTaThl IIPOBEPOK COCTOSIHHS MOMEIIEHHMH M COOTBETCTBYIOIIETO
00opynoBaHus (3HEProcHabKeHHe, BEHTHIISAIUS U T.]1., IPH HEOOXOIHMOCTH ).

9.16. Ot4eTsl 0 pe3ysnbTaTax aHauu3a paboThl GMOIHMOTEKH M IPELIOKEHUS
0 YITYYIIEHHUIO NeSTebHOCTH.

9.17. I1paBuna nonb3oBaHUs GUBIHOTEKOM.

9.18. CTY 21-19. Undopmannonnoe obecreyenue

9.19. UncTpyKuus mo pabote ¢ GpoHIOM.

9.20.Tematrueckuii niIaH KOMILIEKTOBaHKS (OH/A.

9.21. MiuBeHTapHas KHUra y4eta Hay4Horo GoHa.

9.22. Kaprouka 6e3MHBEHTapHOI0 y4éTa y4eOHOM THTEpaTypHI.

9.23. bronneTeHb HOBBIX MOCTYILIEHHU.

9.24. Pa3HapsKy Ha BeIavyy y4eOHOM IMTEpaTyphl.

9.25. Oryer 6ubMHOTEKH 32 yUEOHBIH roI.

9.26. Kaura cymmapHoro ydera ¢osa.

9.27. Ilacniopt 6ubMHOTEKH.

9.28. Tabnmuia cTaTHCTHYECKHX MOKa3aTenei OHOIMOTEKH.
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10.B3aumooTHomeHus. CBaA3M.
HaumenoBanmue [Tomy4enue (10KyMEHTOB) [IpenocraBnenue
NoJpasJeseHus U/ Ui (TOKyMEHTOB)

JOJDKHOCTHOTI'O JIMIIa

BHemHue OopraHu3aluu

Knuroroprossie pupmb1

TemaTH4eckue MiaHbl H3IATENBCTB,
npaiic-IMCThI Ha JTUTEpaTypy,
JIOTOBOPBI, c4eTa-(aKTyphl, TOBAPHEIE
HaKJIa/IHble Ha IpUOOpeTeHHe
JTMTEPATyphbl

Hsnarenscrra

Temaruueckue nianbl H3IaTENLCTB,
npaiic-JIMCThI Ha JINTEpaTypy.
JAOrOBOPBI, cyeTa-(aKTypbl, TOBAPHbIE
HaKJIaIHbIC Ha IPUOOpeTeHHE
JTMTEpaTypsl

Poccniickas Harmonansnas

Jlureparypa no MBA

JloBepeHHOCTDb Ha

bubnuoreka MOJTyYeHHE
nutepatypsl 1o MBA
[Nopoackas [1y6auanas JoxymenTsl o pabote 6ubinorek
6ubmuorexa um. B.B. CII6
MasixoBckoro
Bysosckue 6ubauorexu r. CratuctTuyeckui
Cankr-Ilerepbypra, B T. 4. otyet 0 paboTte
HayuHas 6ubmioreka CII6IY bubnuorexu
CIIX®Y
BHyTpeHHHE opraHu3aiuu
Pextop [Tpuka3el, yka3aHus Caenenus o pabore

OubIHOTEKH

[TpopekTop no y4uebHo# pabote

VYkazanus o pabote 6ubimorexu

Caenenusi o pabore
Oubnuorexu

[IpopexTop no HayuHO#H paboTe

Caenenus o pabore
6ubIHOTEKH

IIpopexTop no
MEXKIOYHAPOIHBIM CBA3AM H
palboTe ¢ UHOCTPaHHBIMH

Caenenus o paborte
6ubnoTexkn
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ydaIuMHucs

[TpopekTop no
a[IMHHUCTPaTUBHO-Ka/IPOBOM H
BOCITMTAaTENbHOM paboTe

Caenenus o pabote
OubIHoTeKH

[IpopekTop no
aJIMHHHCTPAaTHBHO-
X03SHCTBEHHOH paboTte

Caenenus o pabore
6ubanoTexn

Y4ebGHbIH oTIEN

Caenenus o pabore
6ubanoTexu

JlexaHaThl

Caenenus o pabore
OnbIHoTEKH

Kadenps

3asBKH Ha nprobpereHue
JUTEpaTyphl

Caenenus 06
obecrie4eHHOCTH
JIATEPATYpO#

byxranrepus

ToBapHbIe
HaKJIaJHbIe, aKThI

['pynna BHYTpeHHHX ayJAHTOPOB AKTBI O TIpOBEpKE (ayauTe) Joxymentsl CMK
[TpencraBuTeNs pYKOBOJCTBA B VYkazanus o paszpabotke, Hoxyments: CMK
obJacTH KavyecTBa nepepabotke nokymeHToB CMK

Koopaunatop pabor no CMK 3aperucTpupoBaHHbIE JOKYMEHThI Hoxymentsi CMK

CMK
MeTtoaudecKkuii COBET ObecreueHHOCTD
y4eOHOH
JUTEpaTypOH

PenaxkimuonHO-H3MaTEIECKHA
oTaen

AKTBI O IIOJTy4YEHHUH
U3JaHHH
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