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1. O0mHe moJoKeHus

1.1. bubmuoreka @®I'BOY BO CIIX®Y MunsnopaBa Poccum (nmanee
OubimoTrexa) sBISETCS CTPYKTypHBIM nozapasgenenneM ®I'BOY BO CIIX®V
MunznpaBa Poccun (mamee VHuBepcuTeT), oOecneuuBaromuM JHUTEpaTypod U
MHBIMU WH(OpPMalMOHHEIMEA UCTOYHUKAMU 00pa30BaTeNbHBIN IPOIECC U HayYHEIE
VICCIIeIOBaHUS YHUBEPCHUTETa, a TaKKe SBISIETCS LEHTPOM paclpOCTpaHEHUS
3HAHUU U KyJIbTYPHI.

VHuBepcuTeT QHUHAHCHPYET NeATelIbHOCTh OMOMMOTEKM U OCYLIECTBIIIET

KOHTPOJb B COOTBETCTBHHU C ACHCTBYIOIIMM 3aKOHOAATENHCTBOM.

1.2. bubnuoTeka TNOAYHHAETCA MPOPEKTOpY IO YyueOHOU pabote
YHUBEpCHUTETA.

1.3. bubmuorexa B CBOEH MEATETLHOCTH OTPaXKaeT CIOXKUBIIEeCs B 00IeCcTBE
HAOEONIOTUYECKOe M IONUTHUYEeCKOoe  MHOroobpasme; He  JOIyCKaeTCs
rOCy[AapCTBEHHAs WM WHas IeH3ypa, OTpaHWYMBaIoONIas IIpaBO 4YHUTaTelIed Ha
CBOOOIHBIN JOCTYH K OUOIHMOTEYHBIM (DOHIAM.

1.4. B cBoeii gesrensHOCTH OMOIHOTEKA PYKOBOACTBYETCS:

—  ®@epepanpHbIM 3aK0HOM OT 29.12.2012 r. Ne273-®3 «O6 obpa3zoBaHHH B
Poccuiickoit ®enepanum» (¢ U3MEHEHUSIMU U TOMIOTHEHUSIMH );

—  @epepansHeIM 3aKoHOM OT 27.07.2006 1. Nel49-®3 «O6 unbopmaruw,
HHGOPMAIMOHHBIX TEXHOJOTHIX M O 3alluTe HHGopManum» (C M3MEHEHHAMH H
JOTIOJTHEHUSIMH );

—  @epepanbHBIM 3aKOHOM OT 29.12.1994 1. Ne78-@3 «O O6ubnmoreqHoM fene»
(C I3MEHEHHUAMH U TOIOHEHUSIMH );

—  IIpuxazom MunkyasTypsl Poccun ot 08.10.2012 Ne1077 «O6 yTBEpKACHUM
[Topsimka ydveTa DOKYMEHTOB, BXOASINAX B cocTaB Oubnmoreunoro ¢dorma» (c
HM3MEHEHUSIMH U JOMOIHEHUIMN ),

—  3axoHoparensctBoM Poccuiickoit @enepanuy;

— VYcraBom VHEBepcuTeTa, IpUKa3aMH U PaCHOpSDKCHUSIMH DPEKTODA,
[IpaBUJIaMH BHYTpEHHEIro pacnopsaka, HacrosmuM IlonoxeHuWeM # HMHBIMH
JOKaIbHBIMA HOPMATHBHBIMH aKTaMH Y HUBEPCHTETA.

1.5. TpyzaoBsle OTHOIIEHHS PAOOTHUKOB OHMONMOTEKHM C YHUBEPCHUTETOM
PEeryIHUPYIOTCS TPYIOBBIM 3aKOHOAATENHCTBOM PD.

1.6. ITopsamox moctyna x ¢poHIaM, IepedeHb OCHOBHBIX YCIYT U YCIOBHUS HX
IpeOCTaBIICHHS ONMPEIEISIOTCSA MPABUIIAMH ITOJIb30BaHMS OMOIMOTEKOH.

1.7. Pabora OHOIMOTEKH  OCYIIECTBISETCS B  COOTBETCTBHH C
IepCIEKTUBHBIM IIAHOM, KOTOPBINA COIIaCyeTcsl U yTBEPKIACTCS IIPOPEKTOPOM I10
yuebHol paboTe YHUBepcUTETA.

1.8. HayuHo-MeTOAMYECKOE PYKOBOJCTBO M KOOPIUHALMIO AEATEILHOCTH
O6ubmuorexu ocymectBiseT lleHTpampHas OuOIMOTEYHO-UH(POPMALMOHHAS
Komuccus MunucrepcTBa obpasosanus Poccuiickoit @enepanuu (ganee - [IBUK).
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1.9. PykoBoncTBO OMOIMOTEKON OCYIECTRISIET 3aBEAYIOIINM OHOIMOTEKOMH.

1.10. 3aBemyrommii 6HUOMMOTEKOH HECET OTBETCTBEHHOCTb 3a pPE3yJIbTaThl
paboTHI OMOIMOTEKH B TIpeNEiaX CBOEH KOMITETEHIHH.

1.11.  PykoBoactBo  VHuBepcurera  obecneumBaeT  OuOIMOTEKY
HEOOXONVMBIMU ONaroyCTpOEHHEIMH ¥ OOOPYIOBaHHBIMH CIy)XeOHBIMH U
IIPOM3BOJCTBEHHBIMY IIOMEIEHUSIMUA B COOTBETCTBHUH C [EHCTBYIOIIUMYI HOPMaMH,
a TaKXe 3JIEKTPOHHO-BBIYUCIUTEIHHON, KONMUPOBAIBEHO-MHOXUTEIHHOH U HHOMR
TEXHUKOH, He00X0AUMO A1 paboThl OHOIMOTEKH.

1.12.bubnuoreka BemeT COOCTBEHHYIO IOKYMEHTALUIO M MPEICTaBIAET
OTYeTHI U IJIaHBI PabOTHI B YCTAHOBIEHHOM ITOPSIKE.

2. OcHoBHBIE 32JaYH OHOJIHOTEKH

2.1. IlomHoe w® omepatuBHOEe OHOMMOTEYHOe W HWH(DOPMALMOHHO-
oubmorpaduueckoe 0OCTy)XHBaHHE CTYAEHTOB, OpPIMHATOPOB, ACIMHPAHTOB,
cllylaTeneli, IperonaBaTeNelf, Hay4YHBIX PAOOTHUKOB U JAPYruMX pabOTHHUKOB
YHuBepcutera (majiee — YHTAaTeNW) B COOTBETCTBHH C HHGOPMAIMOHHBIMH
3aIIpocaMy Ha OCHOBe (hoHIa OMOIMOTEeKH.

2.2. ®opmupoBaHue OuOIHOTEYHOro (QOHIA B COOTBETICTBUU C IpodHiIeM
VHuBepcurera, o00pa30BaTENbHEIMA INpOTpaMMaMH H  HHGOPMAUOHHBIMH
IOTpeOHOCTSIMH YUTATENEH.

2.3. Oprasuzanus U BeJeHHE CIPABOYHO-IIOMCKOBOI'O alliapara: KaTaloros,
KapToTeK 1 6a3 TaHHEIX.

2.4. VYuacTHe B BOCIHUTATEIBHOW ¥ TI'yMaHHUTapHO-IIPOCBETUTENbCKOM
JeSTeIBHOCTH aKaIeMHUH.

2.5. Bocnuranue WHOOPMAUKUOHHOW KyNbTyphl, IpPHBUTHE HaBBIKOB
IIOJIb30BaHUs OmOmMoTeKoi, ee GOHIAMH U CHpPaBOUHO-OMOGIHMOrpaduUecKuM
anmaparom.

2.6. CoBeplieHCTBOBaHME pabOTEl OWMONIHOTEKM Ha OCHOBE BHEIPEHHUS
COBPEMEHHBIX TEXHOJIOIHHA ¥ KOMIIBIOTEpU3aluU OMOIHOTEIHO-NHGOPMAITMOHHBIX
IIPOLIECCOB.

3. OyHKUUHA

3.1. Oprarusyer audoepeHIUpOBaHHOEe OOCIy)XMBaHHE YWTaTeNled Ha
aboOHeMeHTaX, B YHMTAJIGHOM 3ajle, MOPUMEHSAA METONbl HHIWBHUIYaTbHOIO K
I'PYNIIOBOTO 0OCTYXKHBaHUS.

3.2. becnmatHO obOecmeumBaeT uWTaTeNedl OCHOBHBIMH OHOIMOTEYHBIMH
yCIyTaMu:

— IIPeoCTaBIIsIeT NOJHYIO HHGOPMAIHIO 0 cocTaBe OubIuoTedHoro Gpoxaa

gepe3 CHCTEMY KaTajloroB, KapTOTEK M APYTuX GopM OHOIMOTEYHOrO
00CITyXKHBaHUS;
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— OKa3blBaeT KOHCYNHTAlHOHHYIO IIOMOINF B IIOMCKe M BhIOOpe
IIPOM3BEACHUN IeYaTy ¥ JPYTUX JOKYMEHTOB;

— BBIJaET BO BpPEMEHHOE IIOJb30BaHWE IOKYMEHTHl M3 OMOIMOTEYHBIX
¢bOoHIIOB;

— COCTaBJIIET B IIOMOINL Hay4HON M y4eOHON paboTe 0Opa3oBaTENbHOM
opranmzanuu 6ubmiorpaduyeckue ykasarenan, CIUCKA JTUTePaTyphl;

— BEIIIONHSAET TeMaTHU4ecKue, aJpecHble W Ipyrue Oubimorpaduueckue
CIIpaBKY; MPOBOIUT Oubmmorpaduyeckre 0030pbI, OpraHu3yeT KHUKHEIE
BBICTABKH;

— BBISBIISET, HM3y4aeT M CHUCTEMAaTHYECKH YTOYHSET WH(OpMalMOHHEIE
IOTpeOHOCTH YUTaTEIEH.

3.3. OOGecmeunBaeT KOMILIEKTOBaHHe Oubiamoreunoro Gosma B
COOTBETCTBUHU C mpoduieM oOpa3oBaTelbHOM oprammsanuu u 0O6pa3oBaTeNbHO-
IpodecCHOHAIBHBIMU MIPOrpaMMaMH, yUeOHBIMHU IJIAHAMU U TEMaTUKOW HaydHBIX
uccienopanuii. GopMupyer moTpeOHOCTH Ha MpHOOpeTeHHne y4eOHOH, Hay4dHOM,
IIEpUOOUYECKON, CIpPaBOYHON JHMTEpaTyphl U APYTUX BUOOB ITOKYMEHTOB.
Onpenenser UCTOYHNKU KoMILIeKToBaHMS (GoHAOB. ObecneunBaeT COXpaHHOCTH
6ubmioreunoro hoHa.

3.4. OcymectBinser pa3MmemneHue (GOHIOB, UX COXPAHHOCTb U PEXUM
XpaHEeHHs pecTaBpallKIo ¥ KOHCEPBAIUIO, PENPOLYIIUPOBaHNE JOKYMEHTOB.

3.5. UckimoyaeT TOKYMEHTHI U3 OMOMMOTEYHOro (OHIAa B COOTBETCTBUU C
IEeHCTBYIOIIMMY HOPMAaTUBHBIMU akTaMu. OcymecTBiseT 0TOOp HENpPO(UIBHBIX U
IOyOJIETHBIX TOKYMEHTOB, OPTraHU3YeT UX PeaI3alliio B YCTAHOBICHHOM MOPSAKE.

3.6. PeamusyeT  B3aHMOMCIIONIb30BaHHE  OWOMMOTEYHBIX  (OHIOB
IIOCPEICTBOM MeXOHOIMOTEYHOro aO0HEMEHTa, BHYTPEHHET0 U MEXAYHAPOJHOIO
KHUTrooOMeHa.

3.7. Bemer cucreMy OMOIMOTEYHBIX KaTaJlOrOB M KapTOTeK Ha
TPaOUIMOHHBIX ¥ 3JIEKTPOHHBIX HOCHUTENAX C IeNbI0 MHOI'0AcIeKTHOI'O
6nbmorpaguIecKoro packpsITis HOHIOB.

3.8. Coznaer ycnoBus A CBOOOIHOrO BhIOOpa YUTATESIMU HEOOXOIUMBIX
U3AHUN U IPYTUX JOKYMEHTOB.

3.9. M3yyaeT cTemeHb yNOBIETBOPEHHUS YHUTATEIHCKOTO CIpOca C IENb0
IPUBEISHNS COCTaBa M TEMAaTHKH (OHAOB B COOTBETCTBHE C MHGOPMALOHHBIMU
IOTPEeOHOCTSIMH IOJIb30BaTeNeH, IIaHNPOBaHNs YIeOHBIX U3NaHUN. AHATU3UPYET
00ecreueHHOCTh CTYAEHTOB YIeOHUKaMK U YICOHBIMH ITOCOOUSIMHU.

3.10. IlpuBuBaeT HaBBIKM MOWCKa HHGOpPMALUU U €€ IpPUMEHEHHA B
y4eOHOM IIpollecce W HaydHO#H paboTe, yMeHWe OPHEHTHPOBATHCS B CIIPaBOYHO-
oudmorpaduueckom ammapare OuOmHoTekH. IIpOBOXUT 3aHATHS IO OCHOBaM
THPOpMaMOHHO-OubIMorpaduveckoit  KynbTypsl, oO0y4JaeT IOJIb30BaTelNei
COBPEMEHHBIM MeToJaM [oucka WHGOpMamuu B  TPaIUIMOHHBIX U
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aBTOMAaTU3UPOBaHHBIX WH(GOPMAIMOHHO-OMOIMOTEYHBIX CUCTEMAX U INIOOANBbHBIX
HH(QOPMAIIMOHHBIX CETIX.

3.11. BsammopelictByer ¢ Oubmmorekamu CeBepo-3aagHOrO pETHOHA,
y4acTBYeT B CO3JaHUU CBOIHBIX kKaTanoros CeBepo-3amaJHoro peruoHa.

3.12. ObecneunBaeT COOTBETCTBYIOLIMI CaHUTAPHO-TUTHEHUIECKUH pEXUM
U OIaronpusTHEIE YCIOBHS IJIsSE OOCITYKUBAHUS YATATEIEH.

3.13. BHenpser mnepenoByH0 OHOIMOTEUHYIO TEXHOJOTHIO, PpEe3yJIbTaThl
Hay4HO (y4eOHO)-HcciejoBaTeIbcKUX pabor.

3.14. ITpoBomuT METOIUYIECKYIO paboTty (aHATUTHYECKYIO,
OpPraHM3allMOHHYI0, KOHCYJIBTAalUOHHYIO) II0 COBEpIIEHCTBOBAaHHIO  BCEX
HallpaBJICHUH NeSITeTHHOCTH OUOIMOTEKM.

3.15. Cospmaer ycmoBus Ans caMooOpa3oBaHUsS M MPOGhECCHOHAIBHOIO
00pa3oBaHuUs COTPYIHUKOB YHHUBEPCUTETA.

3.16. Cucrematnyecku uHGOpPMUpPYET dYHTATeNled O IEATEIBHOCTH
oubmmoTexu.

3.17. ®opmupyer GOHA IIEKTPOHHOH OuOIMOTEKH. ONEKTpOHHAS
O6ubnHroTeKa SBIAETCA JacThi0 OMOMMOTEeYHOro hoHAa OUOIMOTeK: YHUBEpCUTETa
U MpPEeACTaBIIIeT COO0OW KOMIUIEKC MPOrpaMMHBIX M aIlapaTHBIX CPENCTB,
3IIEKTPOHHBIX MacCCHBOB MH(GOPMAINK U JIEKTPOHHBIX CPEICTB JOCTYIIA K HUM.

B cocraB anekTpoHHOM 6MOIHOTEKH BXOIUT:

— BIIEKTPOHHO-OUOINOTEUHbIE CHCTEMBI;

— U3JaHWs Ha KOMIIaKT-TUCKaX;

— TIOJTHOTEKCTOBBIE H3IaHMS B 3JIEKTPOHHOM (hopMare.

DieKTpoHHAs OUOIMOTEKa SBISETCS COCTaBHOW YacThbI0 00pa3oBaTENbHBIX
HHOOPMAIMOHHBIX pecypcoB OuOMMOTEKM VYHHBEpCUTETA M YYHUTHIBACTCS B
KHUAT'000€CIIe4eHHOCTH qUCIUILINH.

3.18. Opramusyer omudpoBKy (oOHIZa papUTETHBIX H3JaHUA  C IENBIO
COXpaHEHUs YHUKAIBHBIX U3JaHUH.

4. ®opmupoBanue ¢poHna OHOIHOTEKH

4.1. ®oux Oubmmorekdn YHHUBEpCHTETa CO3JaeTCs KaK  E€IUHBIA
OuOIMOTEUHbIH (OHI, KOTOPHI (OPMHUPYETCS B COOTBETCTBHH C yJEOHBIMH
IIIaHaMM M IPOrpaMMaMH, KapTOTEKOW KHHUI0OOeCedyeHHOCTH Yy4eOHOro
nporecca. YueOHbIH QoI hopMHUPYETCS B COOTBETCTBUY C YI€OHBIMMU IIaHAMH H
IporpaMMamMy YHHBEPCUTETa B HOpMaMU KHUT000EeCII€4EeHHOCTH.

4.2. Emunplii OMOIMOTEYHbIH (OHA COCTOUT U3 Pa3iIWYHBIX BHIOB M3JAHHH
(Hay4HbIX,  y4eOHBIX,  CIOPABOYHBIX,  CHElMANBHBIX,  [EPHOINIECKHUX),
ayIVOBU3YyaTbHBIX U 3JEKTPOHHBIX TOKYMEHTOB.

4.3. IlpumepHas cTpykTypa ¢poHIa:
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OcHoBHO# ¢GoHA - YacTh emuHOro (GoHAa, KOTOpas MpeACTaBisIeT cOOOMH
HauboJee MMOJHOe COOpaHNe OTEYECTBEHHBIX W 3apyOeXHBIX M3JaHUU yd4eOHOH M
Hay4yHOH JHTEpaTypsl, HEOIyOIMKOBaHHBEIX INOKYMEHTOB Ha TPAaJUIMOHHBIX H
3IIEKTPOHHBIX HOCUTEIAX II0 POGIIII0 00pa3oBaTeIbHOM OpraHu3aliy.

ITonco6ueIi GhoBA - 9acTh eguHOro (OHAA, MONB3YIOMAACS HaHOOIBIIMM
cpocom umrtareneir. Cospmaercs mpm oTHeNax OOCTyXHMBaHHWS OHOIMOTEKH
(auTanpHOTO 3aJa, Aab0HEMEHTA).

V4ebHbIN GOHT - cCHeNUaTN3NPOBAHHEIH TONCOOHBIH (GOHI, BKIIOYAOIIMA B
CBOH COCTaB M3/IaHNUs HE3aBUCHUMO OT BHJA M 3K3EMILIIPHOCTH, pEKOMEHOBaHHEIE
IIperofaBaTelsIMA 00pa30BaTebHON OpraHu3aluy Ul oOecriedeHHs yd4eGHOro
Imporecca.

4.4. O61mye NpUHIUIEI ¥ IOPSAOK KOMILIEKTOBAHHUS.

4.4.1. ITopsmox popmupoBanus yuyeOHOro GOHIA OIpenenseTcs KapToTeKoi
KHHTooOecreueHHOCTH y4eOHoro mporecca. Kaproreka KHHTo0O€CIEYEeHHOCTH
COIepXUT uHQOpMamuio 00 Yy4eOHBIX [AUCHUIIIMHAX, IPElNoAaBacMBIX B
oOpa3oBaTeNbHOM  OpraHM3ald¥, KOHTHUHIEHTe  CTYHCHTOB,  W3JaHUIX,
PEKOMEHTyEeMBIX K HCIIOJIb30BAHUIO B Y4e0OHOM IIpoLecce.

4.4.2. YuebHble M3MaHUSA U TOKYMEHTH IpUOOpETaroTCs MO IHCHMEHHOM
3asBke. IlpemmoureHuwe otTmaeTcs y4YeOHBIM W3NaHUAM, MMeEOMUM TIpHub
MunucrepcTBa 00pa3oBanus U Hayku Poccuiickoii @eneparu.

4.4.3. YueOHble u3nanus mpruobpeTaroTcs U3 pacyera 0OecleueHns KaXI0ro
oOydJaromerocss 00pa3oBaTeNbHOW OpraHM3allid MHUHHMYMOM 00s3aTelbHOM
y4eOHOH  muTepaTypsl IO BceM LUKIaM JAUCOMIUIAH,  pealM3yeMbIX
0o0pa3oBaTeNbHBIMA ~ NPOrPpaMMaMi B COOTBETCTBHM C  TpeOOBaHMAMM
(QemepabHBIX TOCYHAapCTBEHHBIX O0pa30BaTENbHBIX CTaHAApPTOB  BEICIIETO
06pa3oBaHUs ¥ CpeJHEro NPoGEeCCHOHANTEHOI0 0Opa3oBaHMUs.

4.4.4. Haygnble U31aHus ¥ JOKYMEHTHI IPUOOpETAIOTCS ¢ y4eTOM Haubosee
IIOJIHOTO yIOBJIETBOPEHUS YATATEIbCKUX MOTPEOHOCTEH U 3allpOCOB B YATAIBHOM
3ae.

4.4.5. Tlepuonudueckue W3TaHUS U TOKYMEHTHl NPUOOPETAIOTCS Ha OCHOBE
IIpeJBapUTENHHOrO 3aKa3a M MOCTYIAOT B eAUHBINA (OH ONOIMOTEKH.

44.6. Bce wu3gaEWs W JOKYMEHTH, [pPUOOpDETEHHBIE  JIOOBIM
HoJpa3aeeHneM YHUBEPCUTETA, MOMyYeHHBIE B Jap WK 10 OOMEHY, IOCTYIaloT
B €IUHBIN QoHJ OUOIHOTEKH.

4.5. UckmodeHue T0KyMEHTOB 13 GOHIIOB.

45.1. B npemsx mnoBbimeHdus 3()(EKTHBHOCTH HCIOIB30BaHUSA (GOHIOB
CHCTeMAaTH49eCKH IPOBOJUTCS aHAIIN3 X UCIIOIB30BaHHUS.

4.5.2. bubIMMOTEKOH eXerogHo IPOCMATpPUBAIOTCI (OHIBI C  LETBIO
BBIJIEJIEHHS MATIONCIIONIB3yEeMbIX JOKYMEHTOB UL HX CIIACAHUS U3 QOHJA.

4.5.3. Berxue, mebheKTHBIE, yCTapeBIOWe IO CONEPXKaHUIO, XyOIeTHEIE,
yTpaueHHbIe W3JaHUs U JOKYMEHTHI MICKIIFOYAIOTCS M3 (OHIA B COOTBETCTBHH C
gacteio V «Ilopsaka ydera HOKYMEHTOB, BXOIIIIMX B COCTaB OMOIMOTEYHOIO
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donna» (Ilpuka3z MunkynsTypsr Poccum ot 08.10.2012 Nel077 ¢ u3MeHEHHUSIMH |
JOIIOTHEHUSIMH ).

4.5.4. Ilposepka ¢hoHIa OMOIHOTEKH IPOBOIUTCS CHCTEMATHYECKH B CPOKH,
yctanopiennsle I.7.2 «llopsmka ydera HOKyMEHTOB, BXOISIIIMX B COCTaB
6ubmuoreunoro dorna» (Ilpukas MunkynsTypsr Poccuu or 08.10.2012 N 1077
«O6 yrBepxkmenmu Ilopsnka ydera [JOKYMEHTOB, BXONAINAX B COCTaB
6ubmioreuHoro GpoHna» C K3IMEHEHUAMH U JOIOIHEHMUIMH).

5. IlpaBa u 00sI3aHHOCTH

5.1. PaboTHUKM OMONIMOTEKH UMEIOT IIPaBO:

5.1.1. OcymecTBIATh CBOM TPYIOOBble QYHKIIMHA B COOTBETCTBHU CO CBOMMU
IOJDKHOCTHBIMY MHCTPYKITUSMH.

5.1.2. OmnpenmendTb B COOTBETCTBHMHM C IpaBHJIaMHd IIOJb30BaHUA
OHM6IMOTEKON YCIIOBHS UCIIOB30BAHMUS OMOIHOTEUHOrO (QOHIA.

5.1.3.0mpenensiTs B COOTBETCTBUY C IPaBUJIaMH IOJIH30BaHUs OHOIHIOTEKOH
BUIBI M pa3Mepsl KoMIeHcanui ymepba, HaHECEeHHOro I0Jb30BaTENIMH
OoubmuoTeke.

5.1.4. 3HakOMHUTBCA C O0Opa3oBaTENbHBIMH IIPOrpaMMaMH, Y4eOHBIMU
ITaHAMH, TEMaTUKOU Hay4JHO(y4eOHO)-HccIeI0BaTeIECKUX pabort
obpazoBaTenbHOM opraHm3anuu. I[loay4aTs OT CTPYKTYPHBIX IIOApa3IeeHui
MaTepHalbl, HeOOXOmUMBIe IS PELIeHHs IIOCTaBIIEHHBIX Iepen OubImoTeKoiH
3a1ad.

5.1.5. [IlpepcraBnare VYHHBEPCUTET B  Pa3IMYHBIX  YUPESKICHUSX,
OpraHM3aIysix; NPUHUMATh HENOCPEeICTBEHHOEe YydacTHe B paboTe HaydHBIX
KOH(QEepeHIIul, COBeIaHWi, CEeMHHApOB IO BompocaM OHONMOTEYHOH W
HHQOPMaIMOHHO-610IHOrpadhMIecKoi e TeTbHOCTH.

5.1.6. Bectu nepenucKy B CBSI3M C OCYILECTBICHAEM CBOUX JOJDKHOCTHBIX
00s13aHHOCTEH C APYrUMH OHOIHOTEKaMU ¥ OpraHU3aIUsSIMHY.

5.1.7. Oxa3pIBaTh JONMONHUTENbHEIE IIATHBIE YCIyTH, yCTaHaBIUBacMBbIe
€XEroJHO MPUKa30M peKTopa YHHUBEPCHUTETA.

5.2. PaboTHUKM OMOMMOTEKH O0OSI3aHbI:

5.2.1. ObecneunBaTh COXPaHHOCTh OHOIHOTETHOTO HOHIA.

5.2.2. VadopmupoBarh uymTareneir 000 Bcex BHIAX IPEHOCTABISIEMBIX
OubIMOTEKOH YCIyT.

5.2.3. OO0ecmeunBaTh BO3MOXHOCTH IIOJIb30BaHHA BceMH (HOHIaMH
On6IMOTEKH U ee CIPAaBOIHO-IOMCKOBLIM AIlIIapaTOM.

54.2.4. IlomynsapuszupoBath CBOM (OHIBI ¥ MPEIOCTABISIEMbIE YCIYTH.

5.2.5. CoBepmeHcTBoBaTh  OubOIMOTEYHOE ¥ HHGOPMAMOHHO-
6ubnuorpadpudeckoe 0OCIyKUBaHNE MOIb30BaTENEl, IPOBOIT KOMIIBIOTEPHU3ALIIO
Y BHEZPsIs IEpeIOBbIe TEXHOIOTHUH.

5.2.6. ObecneuynBaTh BBICOKYIO KYJNbTypy OOCIYXHBaHHUS, OKa3bIBaTh
IIOMOIIb II0JIb30BAaTESIM B BEIOOpE HEOOXOAMMOMN JIHUTEpaTyphl, IPOBOIAS 3aHITUA
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II0 OCHOBaM 06uONIHOTEYHO-OMOIMOrpadMuecKux 3HaHUN, YCTHBIE KOHCYJbTAllWH,
IIPEAOCTAaBISI B HX [ONb30BaHWE KATalOTH, KApTOTeKH K WHBIE (QOPMEI
“HGOPMUPOBAHUS, OPraHU3Ys KHIDKHEIE BEICTaBKH, OuOIuorpadudeckue 0030psl,
IHY HHbOpManuy, 18U Kadeap U Ipyrue MEPONPHITHS.

5.2.7. OcymecTBIATh MOCTOSHHBIA KOHTPOJb 32 BO3BpAIleHWEM BBIIAHHON
JATEPaTyphl B OMOINOTEKY, IPUMEHSISI CAHKIMH K II0JIb30BaTeNsIM, He BEpHYBIIAM
€e B yCTaHOBJIEHHBIE CPOKH.

5.2.8. Co3paBaTh U noaaepKUBaTh B OMOIHOTEKE KOMGOPTHBIE YCIOBHS LI
paboTEI IOJIB30BaTENEH.

6. OTBETCTBEHHOCTH

6.1. 3a HeHaJiexariee HUCIIOJTHEHHE CBOHUX 0043aHHOCTEH,
IIPEIyCMOTPEHHBIX JaHHBIM IIOJIOXKEHHEM pabOTHUKH OUONHMOTEKH HECyT
OTBETCTBEHHOCTh B COOTBETCTBHUM C 3aKOHOMaTenscTBOM Poccuiickoit @enepanuu.

7. B3aHMOOTHOIIEHHE C APYTHMH CTPYKTYPHBIMH
noJapa3aeeHASIMH

7.1.0cymecTBIATh  B3aUMONEHCTBHE CO  BCeMH  CTPYKTYpHBIMH
IoApa3AeNeHUsIMA Y HUBEPCUTETA 110 HAMlPaBIEHUAM JESITeIbHOCTH.

7.2. MadopmupoBaTh TmoApasneiecHus YHHUBEPCUTETA O IMEepevHe HOBBIX
IIOCTYILIEHHH IT0 Mepe IIOCTYILJIEHNS B JIEKTPOHHOU (hopMme.

8. Opranu3zanus paGoThl

8.1. PaborHuku OuOMMOTEKH pabOTalOT B COOTBETCTBHH C IIpaBUIIaMU
BHYTPEHHETO PaclopsaKa.

8.2. PaboTHUKY OMOIMOTEKN UMEIOT HOPMUPOBAHHEIN pabouuit TeHb.

8.3. Peopranuzarus 6ubaroTeku, n3MeHEHNE IITATHOTO COCTaBa U INTAaTHON
YHCIIEHHOCTH OCYIIECTBIIIETCS HAa OCHOBaHUY IIPUKA30B peKTOpa YHUBEPCUTETA.

8.4 Pexxum paboThl OMOIHOTEKH:

— moHenensHuK - msrauna ¢ 09 ° o 18 00;

— mposerpuBanue ¢ 13% 1o 13 %,

— BBIXOJIHBIE JHHU: CyOO0Ta, BOCKpECEHEE;

— IOCJeIHEee YUCIO KaXKIO0Tro Mecslla — CAHUTAPHBIA JeHb.

9. YnpasBienue 3anHCAMH.

9.1. IlonuTHuka ¥ ey YHUBEPCUTETA B 00JIaCTH KadecTBa.
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9.2. Homenknatypa aen OHOIHOTEKH.

9.3. Ilenu GuOGIHOTEKH B 00JIACTH KaYECTBA.

9.5. Ilonmoxxenue o 6ubIHOTEKE.

9.6. JIoIDKHOCTHBIE MHCTPYKIIUH COTPYAHUKOB (C pa3meioM 06 00S3aHHOCTSIX
B 00JIacTH Ka4ecTBa).

9.7. JIOKyMeHTHI 110 IUTAHUPOBAHMIO JESTENbHOCTH GHOMMOTEKH (IIaHBI BCEX
BHJIOB, BKJIFOYas IIJIaHBI KOPPEKTUPYIOIIKUX M MPERYIPEXKTAIOIIUX TEHACTBIH ).

9.8. BHyTpeHHsIs 1 BHEITHAS HOPMATHBHAS TEXHUYECKAS JOKYMEHTALUA.

9.9. XypHan peructpanuy Konuii BHyTPEHHAX HOPMATUBHEIX JOKYMEHTOB.

9.10. JImcTel O3HAKOMIICHHS TEPCOHANA C BHYTPEHHHUMM HOPMATUBHBEIME
OOKyMeHTaMH (B OMOIHOTEKE).

9.11. Ilepedyens 3ammceii, TaHHEIX 110 KA4eCTBY OMOIMOTEKM M COOCTBEHHO
3aluCH U TaHHEIE.

9.12. Tlepeuens o60opymoBaHHS.

9.13. Ceenenusa o peMoHTax 0o0OpymOBaHMS, ero IpoBepkax (cBemeHHs 00
MHBEHTApU3AIUH ).

9.14. Pe3yneTaThl BHyTpeHHUX U BHemHuX ayauroB CMK, mpoBeneHHBIX B
oubmuoreke.

9.15. Pe3ynbpTaThl IpPOBEPOK COCTOSHMS MMOMEINEHHH M COOTBETCTBYIOIIEO
obopynoBanus (3HeprocHabXeHne, BEHTUIIANUSA U T.1., IIPA HEOOXOIUMOCTH).

9.16. OtueTsl 0 pe3ynbpraTax aHamusa paboTEl GMONUOTEKH W IIPEIJIOKEHHUS
II0 YJIyYINECHUIO AeSITeIbHOCTH.

9.17. IlpaBuna mos30BaHusA GHOIMOTEKOM.

9.18. CTV 21-19. MadopmarnonHoe obecreyenue

9.19. UncTpyxmus o pabote ¢ HOHIOM.

9.20.TemaTr4eckuii INTaH KOMILJIEKTOBaHUSA (GOH/IA.

9.21. VlHBeHTapHAs KHUTA y4eTa HAyYHOro GoH/IA.

9.22. Kaprouka 6€3MHBEHTapHOI0 y4&Ta YUeOHOM IUTEPATYPEIL.

9.23. BronneTeHb HOBBIX MOCTYILICHHIA.

9.24. PazHapsaku Ha BeITady y4eOHOM THTEPATYPEL.

9.25. Otuer 6ubMMOTEKH 32 YUeOHEBIA O,

9.26. Krura cymmapHoro ydera GoHza.

9.27. ITacopT GMOMHOTEKH.

9.28. Tabmuma cTaTUCTUYECKUX MOKazareneil OuOIMOTEKH.
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10.BzaumooTHOomenusi. CBa3M.
HaunmeHoBaHue ITomydyenue (IOKYMEHTOB) IIpenocraBienne
HoIpa3elIeHus 1/ (IIOKyMEHTOB)

JOJDKHOCTHOI'O JIMIIa

Bremnue Oopramus3anun

Kuuroroprossre GpupMaI

TemaTugeckue IUIaHBI H30ATENLCTB,
Tpaiic-JIMCTHI Ha IUTEPATypy,
ZIOTOBOPE], cueTa-(aKTyphl, TOBAPHEIE
HaKJIaJHbIE Ha IPHOOPETEHHE
JATEpaTypHl

s narenscrBa

Temarmdyeckue IIaHbl U3JATENbCTB,
Ipaiic-JIMCTHI Ha TUTEPaTypy,
JIOTOBOPEI, cueTa-(aKTyphl, TOBAPHEIE
HaKJIaJHEIE Ha IPUOOpETEHUE

JIATEPATyPHI
Poccuiickas Hanmonanenas JIuteparypa no MBA JloBEpeHHOCTE Ha
6ubnmmorexa TOJTy4eHue
naurepaTypsl 1o MBA
T'oponckas [ly6nuanas JloxymeHTHI 0 pabote 6ubIHOTEK
6ubmmorexa uM. B.B. CII6
MasikoBCKOro
By3oBckue 616IMOTEKH T. CraTucTHYECKUH
Canxkt-IlerepOypra, B T. 4. oryer o pabote
Hay4Has oubmoTeka CII6IY OuOIHOTEKU
CIIX®VY
BHyTpeHHNE Oprasu3aliuu
PexTop [Tpukassl, yKa3aHus Caenenus o pabote

OuONHOTEKH

ITpopexTop o yuebHO# paboTe

Vxasanus o pabote OubIMoTEKH

Csenenus o pabore
O6ubmoTeKH

ITpopexTop mo HayuHOH paboTe

Caegnenus o pabore
OUOJIMOTEKH

IIpopextop no
MEXIYHApOJHBIM CBA3SIM H
paboTe ¢ HHOCTPaHHBIMHU

Ceenenus o pabore
OUOIHOTEKH
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YIaIAMUCS

IIpopexTop mo
aIMUHHUCTPATUBHO-KaAPOBOH U
BOCIIMTATENbHOM paboTe

Caepenus o pabote
6ubnuorexu

IIpopexTtop mo
aIMHHHACTPATUBHO-
XO3AUCTBEHHOU paboTe

Ceenenus o pabore
6ubnuorexu

VY4eOHEBNi oTIEN

Ceenenns o pabore
OubmioTexu

JlexaHaThr

Ceenenus o pabote
OoubmmoTexu

Kadenpsr

3asBKH Ha IPHOOPETEHUE
JUTEpaTypHI

Cgenenus 00
00€eCIIe4UeHHOCTH
JTUTEpaTypoi

Byxranrepus

ToBapHBIE
HaKJIaJHBIE, aKTHI

I'pynna BHyTpeHHHX ayJUTOPOB AKTEHI 0 IpOBEpKe (ayauTe) Hoxymentsr CMK
IIpencraButens pykoBOICTBA B Vkazanus o pa3paboTke, JToxyments: CMK
obracTa Ka4ecTBa nepepaboTke noxymenToB CMK

Koopmunarop pabot no CMK 3aperucTpupoBaHHbIE JOKYMEHTEI Hoxymentsr CMK

CMK
MeTtonuaeckuii COBET OO6ecrnie4eHHOCTh
yaeOHOoU
JTUTEepaTypOr

PCJIaKI.II/IOHHO-I/BIIaTeJII:CKI/Iﬁ
OTaCI

AKTEBI 0 IOJTyYEHUH
U3aHui
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11.JIucT coriiacoBaHus.

Pa3pabotuuku:
Ne OO JIOKHOCTH IMoamuce Hara
ILII. Pa3pabotku
1. 3aBemyromas | .
PonenkoBa B.A. Yo 'AY @
OuOIMOTEKOM NN <L
CornacoBaHo:
No 0)5(0) JomxHOCTE IMoamuce Hara
I.II. COTJIaCOBaHHUA
> §
v,_,»'))/./ (,,,\/
1. WnsunaoBa ITpopexTop 10 yaeObHOH /)N
IOT. pabote ¢ /
{ | 7
3. Konnora E.W1. | HauaneHuK oTHENA
KaJIpoB

Z/N V/Ww/{w/ o /WMMW;{ Snecfly / /

Jetpents
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12.JIucT 03HAKOMJIEHHSA.

Ne ®HUO, 1omKHOCTD JIngHas noamucsk, [Tpumeuanus
I./11. aTa

! 5/»% S- wil. QAM/M 9% ﬁ\wu {
2 \bitduwerigps [uaeieadn L8| 55

3 lutsceirancts Tufataicle 4.0 wte/

4 et 5ol Budet. Lo, rrrrventeoba 3 ﬂ? %/Z
5

6

7

8

9
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