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[ICII «Ilonooicenue o byxeanmepuuy

1. OBIIME ITOJOXEHUA

1.1. byxranrtepus ¢enepanbHOrO0 TOCYJAPCTBEHHOTO OOKETHOIO
00pa3oBaTeNbHOr0 y4YpexaeHus Bbicuiero obpasoBanus «Caukr-IleTepOyprekuii
rOCYJapCTBEHHBIN XMMMKO-(hapMalleBTHYECKH YHUBEpPCUTET» MHUHHCTEPCTBA
3npaBooxpaHeHus Poccuiickoii ®Penepauuu (manee — YHUBEPCUTET) SIBIAETCS
CTPYKTYpHBIM IOJApasfeleHreM YHuBepcurera (nmaisee — byxranrepus) wu
IIOIYMHSETCS HEIIOCPENCTBEHHO PEKTOPY Y HUBEPCUTETA.

1.2. Hacrosmee Ilonoxenue o byxrantepum (manee — Ilomoxxenue)
paspaboTaHo Ha ocHoBe DenepanpHoro 3akoHa oT 06.12.2011 Ne 402-®3 «O
OyxrantepckoM yderey, VHCTpYKUMU 1O NPUMEHEHHIO EQWHOro IaHa C4eToB
OyXraJlTepcKoro ydera Ui OPraHOB FOCYIapCTBEHHOHN BIAcTH (TOCYIApCTBEHHBIX
OpPraHOB), OpPraHOB MECTHOIO  CaMOYIpaBleHUs, OpPraHOB  YIpPaBJIECHHS
roCy1apCTBEHHBIMU BHEOIOKETHBIMU (GOHIAMU, TOCYHAPCTBEHHBIX aKaIeMHi
HayK, T[OCYyNapCTBEHHBIX (MYHHULMIAIBHBIX) VUPEKACHUH, YTBEP)KIESHHOM
IIpukazom Munduna Poccun ot 01.12.2010 Ne 157H, [Tpukaza Munduna Poccuu
or 29.07.1998 Ne 34 «OO0 yrBepxneHuu IloNOXKEHUS IO BEIECHHIO
OyXraJlTepcKoro yuera u Oyxraiarepckoii otueTHocTd B Poccuiickoit @enepamuun»,
IIpukasza MuHuCTEpCTBa TpyAa M COLMATIBbHON 3aummThl Poccuiickoit ®eneparuu
or 21.02.2019 Ne 103 «OO0 yTBepxkmeHHH MpPOGECCHOHABHOIO CTaHaapTa
«byxrantepy», KpanupukaloHHOro CIpaBOYHHMKA JOJDKHOCTEH PYKOBOIHTENEH,
COELMAIIUCTOB M JAPYrHX CIyXallluX, yTBepXJaeHHoro IlocTaHoBlIeHHEM
Muntpyna Poccuu ot 21.08.1998 Ne 37, ¢ yuerom . 25.1 BromkeTHoro xomexca
Poccuiickoii ®enepanun, Hamorosoro komekca Poccuiickoii ®enepanuu,
CTaHAApTOB BENEHUS OYXIalTepCKOro y4era, MOJIOKEHUM OyXrajaTepCKOoro ydera,
DenepanpHoro cragaapra oyxranrepckoro yuera @CBY 27/2021 «JIoKkyMeHTHI H
IOKYMEHTOOOOpPOT B OyXralTepckoM ydeTe», yTBepkaeHHoro IIpukazom
Munduna Poccuu ot 16.04.2021 Ne 62H.

1.3. DByxrantepus ¢bopMupyercs U JTUKBHAUPYETCS NMPHUKA30M pPeKTOpa
VYHuBepcurera.

1.4. byxrantepuro BO3INIaBAseT INIaBHBIA  OyXrairep, KOTOPBIH
HA3HAYaeTCs PEKTOPOM Y HUBEPCHUTETA U MOJYUHSAETCS HEIOCPEICTBEHHO PEKTOPY
YHuBepcurera.

1.S. PabotHuku Byxrantepuu NpHHUMAIOTCS Ha paboOTy U MEPEeBOIATCS
Ha JOJDKHOCTH B bByxrantepuu pekTopoM YHHBEPCHUTETa IO MPEACTABIEHHIO
IJIaBHOT'O OyXrayirepa.

1.6. Dbyxrantepus B CBOeH [eATEIBHOCTH pPYKOBOACTBYETCS U
IOJIB3YETCS:

e YcTaBOoM YHHBEPCHUTETA;

e Hacrosumum [Tonoxenuem;

e Koucruryuueii Poccuiickoit deneparumy;
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Tpynossim konexcoM Poccuiickoit @enepanuu;
HanoroeeiM kogexcom Poccutickoit denepanuu;
bromxerHelM kKogekcoM Poccuiickoit @eneparium;
3axkoHoatenscTBOM Poccuiickoit epeparyu 0 6yXranaTepckoM yyere;
PacniopsauTeNnbHBIMY, UHCTPYKTHUBHBIMH U HOPMATHBHBIME IOKYMEHTaMU
Munucrepctsa 3apaBooxpanenus Poccuiickoit ®enepanum;
e PacrnopsauTenbHbIMU, WHCTPYKTHBHBIMH W HOPMATHBHBIMH IOKYMEHTaMH
MunucTepcTBa HayKH U BBICIIEro oopasoBanus Poccuiickoit enepanyu;
e PacrnopsaauTeNbHbIMU, UHCTPYKTUBHBIMH U HOPMATHBHBIMH JIOKYMEHTAMH
Mpunucrepctsa ¢punancoB Poccuiickoit ®eneparivu;
e KOJUIEKTUBHBIM JOIOBOPOM YHHBEPCUTETA,
e VY4YeTHO! NOJUTUKON YHUBEPCUTETA;
e [lpaBmiamMu BHYTPEHHErO TPYIOBOTO pACIOPSIKA, YTBEP)KICHHBIMU B
YHuBepcurere.

1.7. Ha Bpems orcyTcTBUsA pabOTHUKOB byxrantepuu (KOMaHIHPOBKA,
00Ne3Hp, OTIMYCK M T.IL.) HX OOS3aHHOCTU HCIONHAIOT JIMIA, Ha3HAYEHHBIE B
YCTaHOBJIEHHOM IIOPSJKE, KOTOpBIE NPHOOpPETal0T COOTBETCTBYIOLIWE MpaBa M
00513aHHOCTH U HECYT OTBETCTBEHHOCTh 3a HEHAJIEXAIlee HCIIONHEHHE CBOHMX
00sI13aHHOCTEH.

2. OCHOBHBIE 3AJJAYM BYXT AJITEPUA

2.1. @opmupoBaHHEe IOJHOX ¥ JOOCTOBEpHONW WHMOpPMAIUH O
JEeATENIbHOCTH YHUBEPCUTETa U €ro UMYIIECTBEHHOM IIOJIOXKEHUH, HEOOXOIUMOMN
BHYTPEHHHMM IIOJIb30BATENIM OYXTaJITEPCKOW OTYETHOCTH — PYKOBOIUTEISIM,
Yy4pEeaUTENsAM, Y4aCTHUKAM U COOCTBEHHUKAM HMYIIeCTBa Y HUBEPCHUTETA, a TAKKE
BHEIITHUM — MHBECTOPaM, KPeIUTOpaM M IPYTHM II0Jb30BaTENsIM OyXralTepcKo
OTYETHOCTH, C [IPEICTABICHUEM 32 OTYETHBIN MTEPUO] JaHHBIX:

e 0 He(QUHAHCOBBHIX U (UHAHCOBBIX aKTHBaX, 00A3aTeIbCTBAX
VHuBepcuTeTa Ha NEpPBHIM U MOCHEOHWH JEeHb OTYETHOrO IEpHOAa IO CYETaM
[Inana cyeToB OIOKETHOrO yueTa, OyXrajaTepcKoro yuera Y HUBEpCUTETa,;

e 0 (MHAHCOBOM pe3yJbTaTe NESTENHOCTH, Pe3yNbTaTax HCIIOIHEHHS
OromKeTa VYHHBEpCHTETa, pe3yNbTaraXx VIpaBIeHHs OCTaTKAMHA Ha eIUHOM
Ka3Ha4yelncKoM cyerte;

® O JBW)KEHUU IEHEXHBIX CPEICTB (IBM)XEHUU NECHEXHBIX CPEICTB B
CUCTEME Ka3HA4YeHCKUX IUIaTeXeH ),

e  HHOHM MH(pOPMALUHU, HEOOXOTUMOM IMOB30BATENIM 3TOM OTYETHOCTU
JUI IPUHATHS 3KOHOMHUYECKUX pelIeHuH.

2.2. Oo0ecneuenne wuHpopManueil, HEOOXOAUMON BHYTPEHHMM U
BHEIIHMM IIOJIb30BATENAM OyXraNTepCKOHM OTYETHOCTH IS KOHTPONA 3a
coOmoIeHeM 3aKoHoIaTenbcTBa Poccuiickoit ®Penepanuu [Ip¥ OCYLUECTBICHUU
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YHUBEPCUTETOM XO3SMCTBEHHBIX ONMEpalii U MX LEIeCO00Pa3HOCTHIO, HATMYHEM
¥ JBIKCHHEM HMYLIECTBA ¥ 005A3aTENbCTB, HCIIOJIb30BaHHEM MaTepUabHBIX,
TPYHOBBIX ¥ (PUHAHCOBBIX PECYPCOB B COOTBETCTBUH C YTBEPKAEHHBIMU HOPMAMH,
HOpMaTHUBaMHU U CMETaMHU.

2.3. [TIlpenoTBpallleHHE OTpPHUUATENBHBIX pE3YyNbTaTOB XO3SHCTBEHHOM
ACATENBHOCTH YHHUBEPCUTETA M BHIABICHHE BHYTPHUXO3SAMCTBEHHBIX PE3EPBOB
obecniedeHus ero GUHAHCOBOM YCTONYHBOCTH.

2.4. Ily6bmuxauus Oyxrantepckodl ((HHAHCOBOM) OTYETHOCTH B YACTH
PaCKpBIBa€MBIX IIOKA3aTeNlell OTYETHOCTU U IOSICHEHHM K HUM, IIyOIMKaLUsI
KOTOPBIX ABJISIETCA OOA3aTENBPHOH B COOTBETCTBHM C 3aKOHOIATEIECTBOM
Poccutickoit ®eneparium.

2.5. OpraHuM3alMOHHO-METOAUYECKOE pPYKOBOJICTBO, KOODAMHALUS U
KOHTPOJIb AEATENIBHOCTH CTPYKTYPHBIX MOJpasfeNieHui YHHBEPCUTETA IO
BOTIPOCaM (PMHAHCOBOI'O KOHTPOJISL M OyXIalITepCKOro yJeTa.

2.6. llogrotoBka M  TpeACTaBieHHE  pEKTOPY  YHHBEPCUTETA
MH(OPMALMOHHO-aHATUTHIECKUX MaTepPHAloB O COCTOSHHM H TepCIeKTHBAX
pa3BuTHA OYXTaATepCKOro y4yeta B Y HUBEPCHUTETE.

2.77.  CoBepUIeHCTBOBaHHE M BHEIPECHHE HOBBIX METONOB OPTaHM3AIUH
paboTEl, B TOM YHUClle Ha OCHOBE HCIIOJIb30BAHMS COBPEMEHHBIX HH(DOPMALIMOHHEIX
TEXHOJIOTHil. . _ .

2.8. VYyactme B mpemenax CBOeH KOMIETEHIMH B IIOATOTOBKE U
MCIIOJIHEHHUHM YIPABIEHYECKUX PEIIeHUI peKTopa Y HHUBEPCHUTETA.

2.9. Pelenne MHBIX 3329 B COOTBETCTBUHY C IENAMHA Y HUBEPCUTETA.

3. ®YHKIUU BYXTAJITEPUU

B cooTBeTCTBMM C BO3NOXKEHHBIMH Ha Hee 3ajadyaMu bByxranrepus
OCYILECTBIIAET CleAyrouue GyHKINH.

3.1. Opranusanus paGoTsl IO IMOCTAHOBKE U BEJEHUIO OyXIanTepcKOro
y4eTa YHUBEPCHUTETa B COOTBETCTBHHU C YUETHOU MONMTHKOMN, C(OOPMUPOBAHHOMN B
COOTBETCTBHU C (pellepalbHBIMH CTaHAAPTAMH OYXTalTepCKOro y4eTa, B LEJIIX
IIOJIy4YCeHHUs] 3aUHTEPECOBAHHBIMUA BHYTPEHHMMH H BHEIIHMMH I10Jb30BATEISIMHU
IOJIHOW W JOCTOBEpHOM HH(OpPMAanuK O €ro (PpUHAHCOBO-XO3SHCTBEHHOMN
IeSTENIbHOCTU U (PUHAHCOBOM IOJIOKEHUH.

3.2. ®opMupoBaHHE B COOTBETCTBHM C 3aKOHOJATEIHCTBOM O
OyXranTepcKoM ydeTe YYeTHOM IIONMTUKA WCXOAS M3 CIeHH(GUKH YCIOBHI
X03HCTBOBAHUS, CTPYKTYpBI, Pa3MEPOB, OTPACIECBOM MPUHANIEKHOCTH U APYTUX
OCOOEHHOCTEH JEATENBHOCTH YHHBEPCHTETA, [MO3BOJIAIOMEH CBOSBPEMEHHO
MONy4aTh WHGOPMALMIO NN IUIAaHHUPOBAHHS, aHAIM3a, KOHTPOJA, OLCHKH
(PUHAHCOBOTO MONOKEHHUS 1 PE3YJIbTATOB JeATENFHOCTH Y HUBEPCUTETA.

3.3. llomroroBka u  yTBepXkJeHHe pabodero IUIaHA  CYETOB
OyXTaJITepCKOro yd4eTa, CONCPXKAINEro CHHTETHYECKHE M AHATUTHIECKHE CUeTa,
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(GOpM IEpBHYHBIX YYETHBIX [JOKYMEHTOB, NPUMEHAEMBIX I8 OGOPMIECHUS
XO3HCTBEHHBIX OIlepalii, OpPM BHYTPEHHEH OyXraJTepCKOH OTUETHOCTH.

3.4. OOGecreyeHue INOpsAAKa NPOBENEHHS WHBEHTAPU3AIMM U OLEHKH
HMYIIECTBA M O0A3aTEIBbCTB, NOKYMEHTAIBHOE IMOATBEP)KICHHE HX HAIWYMI,
COCTOSIHUSI U OLIEHKH.

3.5. Oprasuzanys CUCTeMBl BHYTPEHHEro KOHTPOJIS 3a IPaBUILHOCTHIO
odopmieHHs XO3SMCTBEHHBIX oIepauu#, cobmoneHueM nopsiiKa
JOKYMEHTO000POTa, TEXHOJIOTHH 00pabOTKU YYETHOW WHA)OPMAIIMU U €€ 3aLIUTHI
OT HECAaHKLIMOHMPOBAHHOTO JOCTYIIA.

3.6. ®opmupoBaHre HHHOPMALUOHHON CHCTEMBI OYXTaJTEPCKOTO yyeTa
U OTYETHOCTH B COOTBETCTBUHM C TPEeOOBAHHUAMH OyXraJTepCKOro, HalIOrOBOTO,
CTaTUCTHUYECKOTr0 U YIPABJIEHYECKOIO ydera, obOecledeHHe MpenoCTaBIeHus
HeoOXooMMOH  OyXrantepckoil  HWH(GOPMAlMd BHYTPEHHMM M BHELIHUM
II0JI30BATEISIM;

3.7. BeleHue perucTpoB OyXranTepcKoro y4era Ha OCHOBE IIPUMEHEHHMS
COBPEMEHHBIX UH()OPMAIMOHHBIX TEXHOJOIUH, MPOrPECCUBHBIX (GOPM M METOIOB
ydJera U KOHTPOJIS, UCIIOJIHEHHE CMET PAacXOlOB, Y4eT UMYIIECTBA, 00I3aTENLCTB,
OCHOBHBIX CPEICTB, MAaTepUAIbHO-NIPOM3BOJCTBEHHBIX 3allacoB, JEHEXKHBIX
CPeNCTB, (HMHAHCOBBIX, pACYETHBIX M KPENWTHBIX OIEpaldi, H3IEPKeEK
IIPOU3BOJICTBA U OOpALIEHHs, IIPONAXH MPOLYKIHHU, BBIOJHEHUS pabot (ycmyr),
(MHAHCOBBIX Pe3yNbTATOB ASATENLHOCTH Y HUBEPCUTETA.

3.8. TouHoe oTpaxeHMe Ha CYeTax OYXTalITEPCKOr0  ydera
XO3SIMCTBEHHBIX OIE€palliii, IBIXEHUS AaKTHBOB, (DOPMHUPOBAHHS [OOXONOB H
pacxoloB, BBIIOJHEHHs O05S3aTeNbCTB. YUpeXKISHHE IOMKHO O0eCIeYHuTh
OTHOKPATHOCTh MNPHUHATHS K OyXTraJTepcKOMy YdYeTy MEPBHYHOIO YYETHOIO
JOKyMEHTA.

3.9. Konrpons 3a cobmojeHueM INOpsaKa OGOPMIIEHHS IEPBHYHBIX
YYETHBIX JOKYMEHTOB.

3.10. Opranuzanus HHQOPMALMOHHOTO OOECIEYEHHUS YIPABIEHUYECKOrO
y4deTa, y4eT 3aTpaT Ha IIPOU3BOACTBO, COCTABJIEHHE KAJIBKYJISLHI ce0eCTOMMOCTH
NpoayKuuyu (paboT, yCiIyr), y4eT IO LEHTPaM OTBETCTBEHHOCTH M CErMEHTaM
NeATeNbHOCTH, GOPMUPOBAHKE BHYTPEHHEHN yIIPaBIeHUECKON OTYETHOCTH.

3.11. O6ecneyeHre CBOEBPEMEHHOI'O IIEPEYUCIEHHUs HAIOTOB M COOPOB B
(enepanbHeIl, PErHMOHANBHBIA M MECTHBIM OOKETHI, CTPAxOBBEIX B3HOCOB B
rOCYIapCTBEHHBIE BHEOIODKETHBIE COIMANbHBIE (OHIBI, IUIATEXEH B KpeOUTHEIE
OpraHM3alyy, CPeICTB Ha (UHAHCUPOBAHHE KAITUTANBHBIX BIOKEHMUA.

3.12. Kontpons 3a pacxogoBaHueM (OHAA OIUIATHI TPYa, OpraHu3aleit
U TPaBUIBHOCTBIO pAacYyeToB IO OIUlaTe Tpylda pabOTHHUKOB, MPOBEIEHUEM
UHBEHTApH3alui, IOPSIAKOM BEeICHHUS OyXTalTepCKOTrO yd4eTa, OTYETHOCTH, a
TaKXXe MPOBEIEHNUEM JOKYMEHTAIBHBIX PEBU3UI B MOAPA3IEICHHUSIX OPTaHU3aALMH.

3.13. KouTpomp 3a  pacXOJOBaHHEM  CTHIIEHAMAIBHOrO  (oHIa,
OpraHu3alyen ¥ MPaBUIBHOCTBIO PACYETOB 10 BBIJIATE BCEX BUIOB CTHIIEHIUN U
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MaTepUanbHON MONNEpXKKH OOyJaroUIMMCS, a TakXe 3a HX IepevrClIeHHEM Ha
0aHKOBCKHE KapThl O0YYAIOIIHXCS B YCTAHOBJIEHHbIE CPOKH.

3.14. KoHtpomis KacCOBOU IUACLIUIIIMHBI YIIOJTHOMOYEHHBIMU
paboTHuKamMM byxranrepum B Tmpefenax KOMIETEHIMH, YCTAHOBIEHHOM HX
JOJDKHOCTHBIMU MHCTPYKIMSAMH U NoJIoKeHusiMU banka Poccun.

3.15. IlpuHsATHe y4YacTHsI B NpPOBEAEHUH (DUHAHCOBOTO aHalu3a M
(GopMUpOBaHUH HAJIOTOBOM MOJHTHUKH HA OCHOBE JaHHEIX OYXTaaTepCKOro ydera u
OTYETHOCTH, B OPraHU3ali BHYTPEHHEr0 ayauTa.

3.16. IlomroroBka mpeMIOKEHWH, HAalpaBJIEHHBIX Ha  YiIydlleHHe
pe3ynbTaTOB (MHAHCOBON NEATENBHOCTH YHHBEPCHTETa, YCTpAaHEHHE HOTEPh U
HEIIPOU3BOIUTEIBHBIX 3aTpaT.

3.17. Benenue paboThl 10 00ECIIEYEHUIO 3aKOHHOCTH CITUCAHMS CO CYETOB
OyXraJTepckoro yuera HefiocTad, NeOUTOPCKOM 38 JOJDKEHHOCTH U IPYTHX IOTEPS.

3.18. KoHTposb 3a B3bICKAHUEM B YCTaHOBJICHHBIE CPOKU IEOUTOPCKOM U
NoralieHHe  KPEIUTOPCKOM  3aJOJDKCHHOCTH,  COOJIOACHHE  IUIATEXKHOM
JUCLUATUINHBI

3.19. Vwuyactue B ohopMICHHU TJOKYMEHTOB [0 HEJOCTaYaM, HE3aKOHHOMY
pacxolOBaHMIO JEHEXHBIX CPEACTB M TOBAapPHO-MATEPHAIBHBIX LEHHOCTEMH,
KOHTpPOJIb Iepeavyul B HGO6XOI[I/IMBIX CIIy4asX 3THUX MaTepuasoB B CII€JICTBCHHBIE
U cyieOHBIe OpraHbl. _ .

3.20. CocraBieHue KBapTaIbHOM, rogoBOH OyXTanTepckoid OTYETHOCTH,
WCIIONHEHUs  OIOIKeTa, HAJOrOBOM W CTATUCTHYECKOM  OTYETHOCTH,
IPEOOCTaBIe€HHE HX YCTAaHOBIIEHHBIE CPOKM B COOTBETCTBYIOLIHME OpraHbl H
IJIABHOMY PacIOpsAUTEINO.

3.21. CoxpaHHOCTb OyXraiTepcKux JOKYMEHTOB K CJaya HuX B
YCTaHOBIIEHHOM IIOPSJIKE B apXUB.

3.22. Merogu4deckas IOMOIIL PYKOBOAUTENSIM MOAPa3IeICHHE i IPYTHUM
paOOTHMKaM OpraHU3allMyd II0 BOMPOCaM OyXralTEPCKOro ydera, KOHTPOII,
OTYETHOCTH M aHAIIU3a XO3IMCTBEHHOU NESTEeIbHOCTH.

3.23. CobmrofeHne yCTaHOBIEGHHBIX MpaBuil OGOPMIIEHUS NPUEMKH U
OTIIyCKa TOBAPHO-MaTepUaIbHbIX IIEHHOCTEH.

3.24. IloaroroBka uHpopMamuu O QakTax (UHAHCOBO-XO3AHCTBEHHOM
KM3HU YHUBEpPCHTETa IO (GOpPMaM H B CPOKH, YCTaHOBJEHHBlE MUHHCTEPCTBOM
3apaBooxpanenus Poccutickoit @eneparmm.

3.25. PaccMoTpeHwe U TOANMCAaHHE TIJIABHBIM OyXrajiTepoM MU €ero
3aMECTUTENIEM JOKYMEHTOB, CIY>KAaIlUX OCHOBAHMWEM JUIsI NMPUEMKH U BBIIaYH
JEHEXHBIX CPENCTB M TOBAPHO-MATEPUATBHBIX L[EHHOCTEH, a TaK)Ke pPaCYETHBIX
005132 TEBCTB.

3.26. Brigaua (UHAHCOBBIX CIOPaBOK pabOTHHKAM MU O0YYarOLIUMCS
YHuBepcuTeTa, IperyCMOTPEHHBIX 3aKOHOAATeNbCTBOM Poccuiickoit Demepanyu
U II0 YCTaHOBJIEHHBIM (popMam.

3.27. PaccMoTpeHHe W BU3UMpPOBAaHUE INIABHBIM OYXraJiTepOM IOrOBOPOB,
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COrJallleHHH, 3aKIIOYaeMbIX Ha MpHoOpeTeHHE HEPUHAHCOBBIX AKTUBOB U
TOBapHO-MaTepUalbHbIX LEHHOCTEH, BBINOJIHEHHE paboT, YCIyr, a TaKxke
IIPUKA30B, NPEACTaBIEHUN, CIyXKeOHBIX 3allMCOK 00 YCTAaHOBJIECHHH, HAa3HAYEHHH
pabOTHHKAM OKJIaJO0B, CTUMYIHPYIOIIUX HaJI0aBOK K 3apabOTHOM IuTaTe, IpeMHUii,
O Ha3HAYEHUH CTUIICHIUMN 00yYarOIIuMCS.

3.28. BrlHeceHHMe  Ha  pacCMOTpEHHE  peKTopa  YHHUBEpCHTETa
NPENIOXKEHUH 110 palHOHATBHOMY, 3()()EKTUBHOMY HCIOJIB30BAHHIO CPEICTB OT
IPUHOCAILEH O0XOJ MHEATENBbHOCTU, IOJIYyYEeHHBIX CYOCHOUH Ha BBIIOJHEHUE
rOCyJapCTBEHHOTO 3aJaHus U UHbIE LETH.

3.29. ObGecneueHne  BHIIONHEHUS B  byxranTepuu  TpeGOBaHMIA,
JIEUCTBYIOLIEH B Y HUBEPCUTETE CUCTEMBI MEHEIP)KMEeHTa KayecTBa.

Boznoxxenue Ha bByxrantepuro QyHKOWEH, He OTHOCSIIMXCI K €€
KOMIIETEHIINH, HE IOy CKaeTCs.

4. CTPYKTYPA BYXTAJITEPUH

4.1. CrpyKTypy U INTaTHOE pacIucaHue byxrainrepuu yTBep)KIaaeT
PEKTOp YHHUBEpCUTETA.

4.2. PyxoBonctso byxranrerpueil ocyecTBIseT IIaBHbIM Oyxranrep.

4.3. JIOIDKHOCTH, KBATH(DUKAIIMOHHBIA YPOBEHL U KOJIUYECTBO MITATHBIX
eIUHML byxrantepun ycTaHaBIMBAIOTCS INTATHBIM PaCIMCaHHUEM, YTBEPIKIEHHBIM
[IPUKA30M pEeKTOpa Y HUBEpCUTETA.

4.4. IlepeyeHs nuI, UMEIOUIMX NPaBO MOINKMCH MEPBHYHBIX YYETHBIX
JIOKYMEHTOB, YTBEpP)KIaeT PEeKTOp YHUBEpPCUTETA MO COIIACOBAHUIO C IIIABHBIM
OyXrajaTepoM.

4.5. JIoKyMeHTBI, KOTOPBIMH O(OPMIIIIOTCS XO3HCTBEHHBIE ONEPAIUH C
JEHEXHBIMU CPEICTBaMU, IOIIUCHIBAIOTCA PEKTOPOM YHUBEPCHUTETA U TIJIaBHBIM
OyXrajiTepoM WM YIOJTHOMOYEHHBIMH UMH Ha TO JIHIIAMH.

4.6. BuIpl 3I€KTPOHHOU MOANMMCU JOKYMEHTOB OyXTaJTepCKOro ydeTa,
COCTaBIIeMBIX B  BHIE  JJEKTPOHHOIO  JOKYMEHTa, YCTaHABIHBAIOTCS
YHUBEpCUTETOM U3 4YHCIa IpenycMOTpeHHbIX DemepaqbHBIM 3aKOHOM OT
06.04.2011 Ne 63-®3 «OO0 >1IeKTPOHHON MOMIHUCHY», eCIu TpeboBaHHE 00
HCIIOJIb30BAaHUHM KOHKPETHOTO BHAA JJIEKTPOHHON TOIIHUCH B COOTBETCTBHH C
LENAMHM €€ HCIIONB30BaHUs HE IPEeNyCMOTPEeHO (enepaibHBIMUA 3aKOHAMH HIIH
IIPUHUMAEMBIMHU B COOTBETCTBUM C HUMU HOPMAaTUBHBIMU IMPABOBBIMH aKTaMHU.

5. IIPABA BYXT'AJITEPUM
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Byxrantepust 1ist peleHus BO3NOXXEHHbIX HA HEE 3a1a4 UMEET PaBo:

S.1. 3ampammBaTh B YCTaHOBICHHOM IIOPSJKE OT CTPYKTYPHBIX
MOApa3feNieHnd  YHuBepcuTeTa HH(OpMAIMIO (MaTepuaibl) [0 BOIPOCAM,
BXOJISIIUM B KOMIIETEHLIUIO byXrantepuu.

3.2.  KOHTpomMpoBaTh BEHINONHEHHE CTPYKTYPHLIMH IOIPA3/IeIeHUIMH
YHuBepCUTETA IPOrpaMM, pa3paboTaHHbIX Byxranrepuei.

5.3. KoHnTpomuposath (HHAHCOBO-XO03HCTBEHHYIO IeATEeNbHOCTh
CTPYKTYPHBIX [IOIpa3feNeHull Y HUBEpCUTETA.

S5.4. IlpoBomuTe B mpejenax CBOEH KOMIIETCHLUH B YCTaHOBJIICHHOM
NOPsIIKE TIEPEroBOPEI CO CTOPOHHUMHE OPraHU3allUsIMHU.

3.5. /[laBath paboOTHHMKAM CTPYKTYPHBIX MOApPAa3sAelIeHUN YKa3aHHUS IO
BOIIPOCaM, BXOISIIMM B KOMIETEHIUIO byXrantepuu, B COOTBETCTBUM C HX
JOJDKHOCTHBIMH MHCTPYKITHSAMHU.

5.6. TpeGosate OT pyKOBOOUTENEH CTPYKTYpPHBIX HOAPa3IeNeHHMIA
YHuBepcuTeTa M OTAENBHBIX CICLHATUCTOB MPHHATHS Mep, HAIPaBICHHBIX Ha
NOBBIIICHHE  3(Q(EKTHBHOCTH  HCIIONB30BAHUS  CPEINCTB  YHHBEPCHTETa,
obecrieyeHre  COXPAaHHOCTH COOCTBEHHOCTH  YHHBEpPCHTETa, Obecreuenme
NPaBUJILHON OPraHU3alMK OyXTalTepCKOro yuera.

5.7. TpeboBats 0T pabOTHHKOB VYHHUBEPCHTETa  HAIJIEKAIIETO
0OpMIIeHHs BCeX MEPBUYHBIX JOKYMEHTOB, IIOCTYNAOIIKX B Byxranrepuro.

5.8. IlpoBepATs B CTPYKTYpHBIX [OApaslelieHUsX YHUBEPCUTETA
COOJIFOZIEHHS YCTAHOBIEHHOTO IOPSAKA NPHEMKH, ONPUXONOBAHHSA, XPAHEHHUS U
pacxonoBaHUs JEHEXXHBIX CPECTB, TOBAPHO-MATEPUATBHBIX U IPYTUX LIEHHOCTEH.

5.9. He npuHMMaTe K HCHOJHEHHIO M OQOPMIEHMIO ITOKYMEHTHI IIO
OnepanusM, KOTOpbIe IIPOTUBOPEYAT 3aKOHOJATENBCTBY U YCTAHOBIEHHOMY
MOPSANKY NPHEMKH, XPaHCHUS U DPACXOHOBAHUS NEHEXHBIX CPEICTB, TOBAPHO-
MaTepHalpHbIX M JpPYTUX LEHHOCTEW, a Takke 0e3 COOTBETCTBYIOIIErO
pacmopspKeHuUs peKTopa Y HUBEPCHUTETA.

5.10. Bectu mnepemmcky IO BOIpOCaM OyXTalTepckoro ydera u
OTYETHOCTH, a TAKXKe IPYTUM BOIIPOCAaM, BXOIAIIMM B KOMIIETEHIMIO byxranrepuu
¥ He TpeOYIOLIUM COITIACOBAHMS C PEKTOPOM Y HUBEPCHUTETA.

S.11. BHOCHUTB NpeIUIOKEeHHUS IO BONPOCAM, BXOISIIUM B KOMITETEHIIUIO
byxranrepumu, B Buzie MpOEKTOB.

5.12. BHocuTe Ha pacCMOTpeHHE pPYKOBOACTBA MNPENIOXKEHHS IO
YIydIIeHUIO paboTel bByxranTepus, mNpenCTaBIeHUs O MNPUMEHEHHH Mep
NOOIIPEHUsT W B3bICKaHWs K paboTHUKaM byxranrtepuu, NpuBIeYeHUS K
MaTepUabHON OTBETCTBEHHOCTU PaOOTHHUKOB Y HUBEPCHUTETA.

3.13. Tpebosanus Byxrantepun B yacTu nopsaka ohopMIeHHUs ONeparHit
M IpeNCTaBJIeHUs HEOOXONUMBIX [JOKYMEHTOB M  CBEICHHUI  SBISIOTCA
00s13aTeNBHBIMU ISl BCEX CTPYKTYDPHBIX IOAPA3/eNeHni Y HUBEpCUTETA.
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6. BBAMMOJIEVICTBHUE CO CTPYKTYPHBIMHU
HOJAPA3SAEJEHUAMUA YHUBEPCUTETA U TPETbUMU JIMIIAMMUT

6.1. B npomecce  NeATeNPHOCTH  YHHUBepCHUTeTa  byxranrepus
B3aMMOJIEMCTBYET C PYKOBOACTBOM U CO BCEMU CTPYKTYPHBIMH MOAPA3ACIECHUSIMH
IUis pelleHMs 3aJa4 U BBIIOJIHEHHS (QYHKLUUN, MPeIyCMOTPEHHBIX HACTOSIIHM
IlomosxeHreM U y4eTHOU MOMUTUKON YHUBEpCUTETA.

6.2. Dbyxranrepusi oKasplBaeT KOHCYJIBTALMOHHYIO TIOMOIIs pabOTHUKAM
u oOyyaromuMcs 10 (UHAHCOBBIM BOIPOCAM B paMKax JIeSTelbHOCTH
YHuBepcurera.

6.3. Ilo Bompocam cBoeil KOMIIETeHIIMH pabOTHUKHU Byxrantepuu BIpase
B3aMMOJIEHICTBOBATh C HAJOIOBBIMU OpraHaMu, mojpasnaeieHusMu KasnaueiicTsa
Poccruy, BHEOIOMXETHBIMH (OHOAMM, OpraHaMH CTATHCTHKH, KPEIUTHLIMU
OpraHM3alUsAMU, KOHTPAreHTaMH U IPOYUMH IOPUIMYECKUMU U (QU3NIECKUMH
JHUAMH, YYaCTBYIOLIMMY B XO35IICTBEHHOH KU3HHU Y HUBEPCHUTETA.

6.4. DBunel 31eKTPOHHOM NOIIMCH NEPBUYHBIX YYETHBIX IOKYMEHTOB,
COCTaBIIEMBIX B BHUIE 3JEKTPOHHOIO AOKYMEHTa YHUBEPCUTETa COBMECTHO C
APYTHUMM  yYaCTHHKaMM  3JIEKTPOHHOIO  B3aUMOJACMCTBUS,  ONIPEIENISIOTCS
BHYTpeHHUM [losio’KeHHeM 1 y4eTHO! OJIMTUKON Y HUBEpCUTETA.

7. OTAEJIBHBIE ACHHEKTbI IIEHTEJIBHOCTI/I BYXT'AJITEPUN

7.1. llpm cMeHe pekTopa YHHBEpPCHTETa W/WIH TJIaBHOTO Oyxrajarepa
W/WIK Niepefady BeeHUs! OyXIaITepcKOro y4eTa HeHTPaIM30BaHHOU OyXraaTepun
WM CIIELIMaIU3UPOBAHHON OpraHu3alnyy olecrednBaeTcs Iepenada JOKYMEHTOB
OyXraaTepckoro ydera YHHBepcuTeTa. [lOpsimok Iiepenadyd  IJOKYMEHTOB
OyXraiaTepckoro ydera ONpemeseTcs B paMKax (OPMUPOBaHMS YYETHOM
[IOJIUTAKY YHUBEPCUTETA.

7.2. B cmydae @Oponaxu, YHUYTOXKEHUS WM TOPYH IEPBUUHBIX
(CBOIHBIX) YYeTHBIX IOKYMEHTOB MU (WJIM) PErHCTPOB OYXraiTepcKOro ydyera
pekTop VYHHBepcUTEeTa, a IIPU OTCYTCTBHM y HEro MOJHOMOYHN — oOpra,
OCYILIECTBIISAIOMMUN (QYHKIUU U [TOJHOMOYHUS YYpPEOAWTENs, HazHAYaeT KOMUCCHIO
10 pAacClIEOBaHUIO IPUYUH HX IPONAXKU, YHUYTOXXEHUsS, I[OPYH, BBISIBIICHHIO
BUHOBHBIX JIHI, a4 TakkKe IPHUHUMAEeT Mepbl IO BOCCTAHOBJICHUIO MEPBHYHBIX
(CBOIHBIX) yYETHBIX JOKYMEHTOB U PETUCTPOB OyXTaITEPCKOro y4eTa.

7.2.1. Ilpu HeobxomuMocTd I y4yacTus B paboTe KOMHCCHU
IPUBJIEKAIOTCS [IPEACTaBUTENH CJIeICTBEHHBIX OpraHoB, OXpaHBbl,
rOCYIapCTBEHHOI'O MOXXapHOT0 Haa30pa.

7.2.2. AkxT, 0OpMIECHHBIM KOMHCCHEH MO pe3yjbTaraM ee paboTHl U
YTBEPKIEHHBIA PEKTOPOM YHHUBEpCUTETA (OPraHOM, OCYIIECTBISFOIIUM (OYHKIIUH
U TIOJTHOMOYHMS YYPEIMTEN), MONIIMBACTCA B Manky (neno) XXypHaia mo mpoyum
OTIepallMsIM M XPaHUTCS B IOPSAIKE, IPeAyCMOTpeHHOM II. 1. 14, 15 MHcTpyKuum
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0 NPUMEHEHHI0O ENWHOro muaHa c4eToB OyXIanTepcKOro ydyera Ui OpraHOB
FOCYNapCTBEHHOW BIACTU (IOCYJApCTBEHHBIX OPraHoOB), OpPraHOB MECTHOI'O
CaMOYTIpaBJICHHsI, OPTaHOB YIPAaBIE€HUS TOCYIapCTBEHHBIMH BHEOOMKETHBIMU
bonmamu, rOCYIapCTBEHHBIX aKaJgeMui HayK, rOCyAapCTBEHHBIX
(MyHMUMNATBHBIX) YUpeXIeHHH, yTBepxaennoi [Ipukasom Munouna Poccuu ot
01.12.2010 Ne 157H.

8. OTBETCTBEHHOCTH

8.1. Bcro monHOTY OTBETCTBEHHOCTH 3a KaueCTBO M CBOEBPEMEHHOCTb
BBIITOJIHEHUST BO3JIOXKEHHBIX HacTosiuM Ilonoxenuem Ha Byxrantepuro 3amad u
(GyHKIMI HeceT rnaBHBIH OyxranTep.

8.2. OrBercTBeHHOCTH pPaOOTHHKOB bByxranarepuy ycTaHAaBIHBAaCTCS
AEUCTBYIOIIUM 3aKOHOAATENbCTBOM Poccuiickoit ®enepalid M IOKHOCTHBIMU
UHCTPYKLUSMH.

8.3. [I'naBHbli Oyxranrep W Ipyrue pabOTHUKM Byxrantepuu HecyT
IIEpCOHANIPHYIO ~ OTBETCTBEHHOCTh 3a COOTBETCTBHE O(OPMIISEMBIX HMMHU
JAOKYMEHTOB M OIEpalii ¢ KOPPECIIOHIEHLUEH 3aKoHOaTenbcTBY Poccuiickoit
Qenepanum.

8.4. OTBETCTBEHHOCTH 32 OPTaHU3ALMIO XPAHEHHS MEPBUYHBIX YIETHBIX
JIOKyMEHTOB, PEIHCTPOB OYXIalITepCKOro ydeTa M OYXralTepcKoil OTYeTHOCTH
HECET PEKTOp Y HUBEPCUTETA MU TI0 €T0 IIOPYUCHHUIO TIIABHBIM OyXrairep.

9. NOPAJOK YTBEPXJIEHUSI 1 BHECEHUSA N3MEHEHIH B
HHOJIOXEHHUE

HOJ’[O)KGHI/IG, a TaK)K€ M3MEHEHUSA U OOIIOJHEHUS K HEMY, BHOCATCS IIyTEM
I[IPUBATHA HOBBIX BCpCHfI Ha OCHOBAaHHMH PCIICHHSA VYYECHOI'O COBETa B
YCTAHOBJIEHHOM IIOPSIOKE.
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